Appendix B

Local Councils, internal Drainage Boards and other

‘Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did nof exceed £6.5 million; and
+ any other smaller authorities that either:
+ are unable to certify themselves as exempt or
+ have requesied a limited assurance review.

Guidance notes on completing Part 3 of the Annuai Governance and
Accountability Return 2017/18
1. Every smaller autharity in England that efther received gross income or incutred gross expenditure

exceading £25,000 must complste Part 3 of the Annual Governance and Accountability Return at
the end of each financlal year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The annual internal audit report is completed by the authorlty's internal auditor.
+ Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 Is completed by the external auditor and will be returned to the authorlty.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018,
4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with

nelther incoma nor expendlture exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external aud|tor:

+ the Annual Governance and Accountabllity Return Sections 1, 2 and 3, together with

« & bank reconciliation as at 31 March 2018

« an explanation of any significant year on year varlances In the accounting statements

« your notification of the commencemant date of the perlod for the exercise of public rights
s« Annual Internal Audit Report 2017/18

Unless reguested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and Is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 ~ External Auditor Report and
Certificate will be refumed to the authority.

Publication Requirements
Smaller authorities with elther Income or expendiure excesding £25,000 must publish on a public webslte,
undar the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

+ Sectlon 1 - Annual Governance Statement 2017/18, page 4

+ Section 2 - Accounting Statements 2017/18, page 5

« Section 3 - The External Auditor Report and Certificate 2017/18, page 6

+ Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and lnterested

partles, that you also publish the Annual Internal Audit Report, page 3.

-The-Annugl Governancé and Actountabllity Return consﬂtutas fhie amudl Tatlin yeferred to In the At:counts and Augiit Regulafions 2015
Throughout, the wnrds extemal auditr’ have the sama meaning a5 the wqrds ‘Iocai audltor In lhe Accaums and Audit Regulaﬂuna 2015

*for & complele ffsr af bodies that may be smaﬂer authorities refer to schedu!e 2 fo Local Auclif and AccountabrmyAct 2014,
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Guidance hotas on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accauntability Return. Propsr Practices are found in the Praciitioners’ Guide" which Is updated from fime to tims
and contalns everything neadad to prapare successfully for the financlal year-end and the subssguent waork by
the external auditor.

Make sure that the Annual Governance and Accountability Return Is complats (s, no emply highllghted boxes),
and is properly signed and dated. Avold making amendments to the completad Annual Governance and
Accountabilty Return. Any amendments must be approved by the authorily, properly Initialled and accompanied
by an explanation. If the Annual Governance and Accountabillty Return containg tunapprovad or unexplained

amendments, It may be returned and additional costs will be incurrad.

The authotity should recsive and note the annual internat audit report priot {o approving the annual governance
statament and before agproving the accounts.

Use the checklist provided below to review the Anhual Govemance and Accouniabitity Retum for complateness
bafore sending it to the external auditor.

Do not send the external auditor any information not specifically requested. Mowever, you must inform your
external auditor about any thanga of Clark, Responsible Finance Officer or Chairman, and pravide relevant email
addresses and telaphone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external aud[tor with tha Annual Gaovernance
and Acoountabllity Return covers all the bank accounts. If the authorlty holds any short-tetm Investrants, note their

value on the bank reconclliation. The external auditor must be able to agres the bank raconciliation to Box 8 on the
accounting statemants (Sectlon 2, page 5). An explanaticn must he provided of any difference between Box 7 and

Box 8, More help on bank reconglliation Is avallable In the Praciitionars’ Guide*,

Expfain fully significant varlances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The extermal auditor wants to know that you understand the reasans
for all variances. Include complata numerisal and narrative analysis to support the explanation,

If the external auditor has to review unsolicited information, or receives an Incomplete bank reconciliation, or
variances are not fully explained, additional costs will be inctirred.

Make sure that the accounting statements add up and that the balance carrled forward from the previous year
{Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority’s name only in Saction 3 on Page 8. Do not complete the remainder of that section,
which Is ressrved for the external auditor,

Tha Rasponsibla Financla! Officer {(RFO), on behalf of the authority, must set the commencernent date for the
exerclge of public rights. From the commancement date for a gingle period of 30 consecutive working days, the
accounts and eccounting records can be inspected. Whatever period the RFQ sets It must include a cornmon
Inspection partad — during which the accounts and accounting records of all smaller authorities musi be avallable
for public Inspection — of the first ten working days of July.

The authority must publish the infarmation required by Regulation 15 {2), Accounts and Audit Regulations 2015,
including the pariod for the exarcise of public rights and the name and address of the external auditor.

Al sections Have all highlighted boxes have baen completad?

Has all additional Informatton requested, including the dates get for the period /

for the exercise of public rights, bean provided for the external auditor? o
internal Audit Report | Have all highlighted boxes have been completed by the infernal auditor and explanations provided? / ,, R
Saction 1 For any statemant to which the response is 'ne’, Is an explanation provided? \/' NI DT
Section 2 Has tha authorlty's approval of the accounting statements besn confirmed by S

the signature of the Chalrman of the approval maesting? \/

Has an explanation of significant variations from last year to this ysar been provided? | 577 /1* ~ -
Tha bank recenclllation as at 31 March 2018 is agresd to Box 87 o

Has an explanatior: of any difference between Box 7 and Box 8 baen providad? e b
Saections 1 and 2 Trust funds — have all disclosures been made if the authorfty Is @ sole managing V/ 1R
trustea? NB: do not send trust accounting statements unless requested or Instructed. 1.

B www slec.go.uk or frem Wwa;la orgd. ui( i

C WM gurdanca o cornpletir:g this anritial feturn s agaiiable in Govérnance and Accn};ﬁntﬂ"' iy-for Sma

“in England - a Practitioners’ Guide to Rroper’ P‘

ices i hich can be down
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Annual Internal Audit Report 2017/18

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and plannad coverage. On the basis of the findings in the areas examined, {he internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A. Appropriate accounting records have been properly kept throughout the finanslal yeat,

B. This authotity complied with its financlal regulations, paymenis were supported by invclces,
all expanditure was approved and VAT was appropriately actountad for,

C. This authorlty assassed tha significant risks to achieving its objectives and revlewed the
adequacy of arrangements to manage thess.

D. The precept or rates raquirement resulted from an adequate budgetary process; progress against [ ~= 1| +™ -
the budget was regularly monitorad; and raserves were appropriate.

E. Expected incore was fully received, based on correct prices, propetly racerdad and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supportad by receipts, all petty cash expanditure was
approved and VAT appropriately accounted for, :

v
v
e
(3. Salarles to employees and allowances to members were pald In accordance with this authority's V’ )
%
v
v

approvals, and PAYE and NI requirements wara proparly applied,
H. Assat and investments registars were complste and accurate and property malntained,
1. Petiodle and year-end bank account reconclifations wera properly carrisd oul,

J. Agcounling statermenis preparad during the year were propared on the correct acoounting basis
(receipts and payments or income and expendiiura), agreed to the cash book, supporied by an R
adequate audit irall from underlying records and where appropriate debtors and credliors were N
properly recorded. N D

K. (For local councils only)

Trust funds (including ¢harltable) - The council met its responsibilitios as a trustes.

For any other risk areas identified by this authorlly adeguate contrels existed {list any other risk areas on separate sheets
If needed).

Date(s) Internal audit undertaken Naime of person wha carrled out the Internal audlt A Sﬁgpﬁz:i d-Roberts
2| m[gn{ > Vhfos|® For Auditing Solistions Lid

Signature of person who . ~ | M . - " / %_/‘g

carrled out the internal audit

Hfthe respnnse is 'no" please stals ther Impilcations and actlon being taken to addrass any wgalsness i-confrol
::(adci separate‘ ‘sheets. If nesde . _ ¥

‘_'**Note the rasponss Is‘ hot caverad’ please state when the mcst ‘racent internal audit work was do
n naxt p!anned or, if coverage 1s not raqu1red the annual Internal audn raport must explain why not (add separate she

nd when i s
afs if needed) -
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Section 1 - Annual Governance Statement 2017/18

We acknowladge as the members of:

ouwr responsibility for ensuring that there is a sound system of internal control, including arrangements for’
the preparation of the Accounting Statements. We canfirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Ye
. W v put In place arrangmsnts for effactiva finannal L . praparad its accounting stataments in accordance
managament during the yaar, and for the preparation of \/ S | with the Accounts and Audlit Reguitations.
the accourting statements. v -

made propar arrangements and accepied responsibitity

2. Wa maintained an gdequate system of internal conkrol
including measures deslgned to prevent and detact fraud for safequarding the public morney and resatrces in
and corruption and reviewed its effecilvensss. ‘ | #s eharge,

3, Wa took all reasonable steps to assura ourselves < | ... | has only done what it has the legal power to do and has
that there ara no matters of actual or potential T | complied with Proper Praciloss In doing so.

nan-compllance with taws, regulations and Propar
Practices that could have a slgnificant financial effect
an the abilily of this authority to conduct its
buelness or manage Its finances. .
4, \Wa provided proper opportunity during the year for o | L | during the year gava aff persons intarested the opportunity to
tha exercise of electors’ rights in accardance with the ‘ "} Inspect and ask questions about this authority's accounts.
raquiremants of the Accounts and Audit Reguiatlons. .
5. We cartied out an assessment of the risks facing this . ’ .| econsidared and doctmented the financial and othar risks it
autharity and tock appropriate steps to manage those ©b L, | Faces and dealt with them properly,
rlsks, including the Intraduction of Internal contrals and/or ‘ |
external instirance covar whars required.

6, We maintalned throughout the year an adequate and
effectlve system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matiers raisad
In reports from infernal and external audil,

8. We consldered whether any litigafion, liabillllas or
commitmerits, events or fransactions, occurring eithar
during or aftar the year-end, have & flnancial Impact on
this authorlty and, whare aparopriate, have hcluded them
in the aceounting statements.

9. (For looat counells only) Trust funds including
charltabla. in our capacity as the sole managing
trustee we discharged our accountabllity
responasibilitias for the fund(a)assets, including
financlal reporting and, If requiired, indepandent
examinailon or audit.

*Please provide explanations to the external auditor on a separate sheet for sach ‘No' responss, Describe how the authority
will address the weaknesses [dentiflad.

S

" arrangad for a compelent person, independent of the finanictal
cohirols and procedures, ko give an objectiva view on whathar
Infernal controls meat the neads of this smaller authorify.

| responded to matters brought to lts eftention by internal and
axternal avdlt.

"1 disclosed everylhing It shoufd have ebout its business acfivity
during the year including events taking place afier the year
end if relevant.

ANRNE

| has met all of its respansibiities where it f¢ g sole
| managing trustae of 8 local trust o trusts,

This Annual Governance Statement is approved hy this Signad by the Chairman and Clark of tha meeting whera
authority and recorded as minute referance: approval is given: :

fflg/g T e QZR
datod i {/O(-,/.Q_Oi% - "L clerk CP %\/ |

Other information required by the Transparency Codes (not patt of Annual Governance Statement)
Autherity web address
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Saction 2 — Accounting Statements 2017/18 for

1. Balances hrought o e SO o Towal baianoes ana’ raserves arthe beginning of the year
forward 3 Oly 212 %gf,f) 20 1 88 recorded In the financial records. Value must agree to
L LT s UL Box ¥ of previous year,
2. (+) Pracept or Rates and ) Co ' ’ - | Total amount of precept (or for iDBs rates and lovies)
Levies -~ [, 56717139, 07 O: received or raceivable in the year. Exclude any grants
A raceived,
3. (+} Total other recelpts . S Total income or receipts as ragorded in the cashbook fass
,"Zl U900 ) ALk, 159 . | the precept or retesdevies ragsived (line 2). Inolude any
o o .| grants racaived.
4. (-} Staff costs Total expenditure or paymesnls mads to and on behalf of
‘ , o alf smploysas. Inciude salarles and wages, PAYE and Nf
5 oo B2\ |3 61, 658 | femployess and employers), psnsion contributions and
: T . ..| employment axpenses.
5. (+) Loan Interest/capltal o Total expanditure or payments of capital and interest
rapayments H, ;o W, Tor made duning the year on tha authority’s barrowings (if any),
6. (-) All other paymenis L ol ‘ S Totat expenditure or payments as recordod in the cash-
~ SSLETT AT, 03 ‘f) book loss stalf costs (line 4) and foan intsrest/capital
e ‘ © | repayments (lne §).
7. {=) Balances carrled ‘ ; Total balances and reservas af tha end of the year, Must
forward UBR(H 20| 323,595 | equal (1+2+8) - (4+5+6).
8. Total value of cash and N Tha sum of all current and deposit bank accounts, cash
shortterm investmants |1 95, “1S4. | 171 2% | hoidings and short term investments held as at 31 March —
" . To agree with bank reconciifation.
£. Total fixad assels plus . ‘ __ .| The value of ail the property the authority owns — it is made
long term invasiments 26kt 3812, 294,0 13| up of all its fixed assets and long term investments as at
and assets : | &1 March.
10. Total borrowlings T ey The autstanding capital balance as at 31 March of alf loans
S8 AN Ll D51 | homthira parties (including PWLB).
11, {For Loocal Councils Only) Disclosure note N The Council acts as sofe trusfee for and is responsible for
1o Trust funds (including charitable) 8 managing Trust funds or agsels,
| N.B. Tha figures In the accouniing statements above do
/ -'| not include any Trust fransactions.

| cortify that for the vear ended 31 March 2018 the

| condlrm that these Accounting Statamenis were
approved by this authon{y con this date:

Accounting Statements in this Annual Governance and
Accountabitity Return prassnt fairty the financlat position
of this authorily and its income and expanditure,

or prapatly presaent receipts and payments, as the case
may be.

Signed by Responsible Financlal Offlcer

CN7 -
e (/06 /&

law suve Q0

and recorded as minute reference:

129/1%

Slgned by Chalrman of the meeting where approval of the
Accounting Stataments Is given

Ups—
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Section 3 ~ External Auditor Report and Certificate 2017/18

In respect of

1 Respective responsibilities of the body and the auditor

This authority is respansible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority preparss an Annual Governance and Accountability

Return In accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors. : oo

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accottntabflity Return in accordance

with guidance issued by the National Audit QOffice (NAG) on behalf of the Comptroller and Auditor General

{sea note below). Our work does not constitute an audlt carrled out in accordance with Intematlonal Standards

on Auditing (UK & Ireland) and does not provide the same fevel of assurance that such an audit would do.

2 External auditor report 2017/18

{Excapt for the matters repotied below)® on the basis of our reviaw of Sections 1 and 2 of the Annual Gavernance and Accountability Return, in
owr oplnlan the Information In Seations 1 and 2 of the Annual Governence and Accountabliity Raturn is in sccordance with Proper Practices and
no olher matters have come to our attention glvirg cause for concarn that relevant legislalion and reguiatory raquiremants have not been met.

(*dalele as appropriate).

(continue on a separate sheei If raguirad)

Othar matters not affecting our opinlon which we draw to the attentlon of the autharlty:

(contintie on a separale shest If requirad)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Anhual Governance and
Accountability Retumn, and discharged our responsibilities under the Locat Audit and Accountability Act 2014, for

the year ended 31 March 2018.

“We do not certify comgletion because:

External Auditor Name

External Auditor Slgnature Date

'Note the NAO Isstied guldance appilaabla o’ axtamal auditcrs WOIk on ||rn|ted assuranca rewews fcr 201?!1& in Audltor C
Gu1dance Nota AGN/O& The AGN Is available from the NAO wabmta (www nao nrg uk} .- E A BRI
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