BUCKINGHAM TOWN COUNCIL

TOWN COUNCIL OFFICES, THE BUCKINGHAM CENTRE,
VERNEY CLOSE, BUCKINGHAM. MK18 1JP

Telephone/Fax: (01280) 816 426

Email: office@buckingham-tc.gov.uk
www.buckingham-tc.gov,uk

Town Clerk: Mr. P. Hodson

18 September 2019
Councillor,

You are summoned to a meeting of the Resources Committee of Buckingham Town Council to be
held on Monday 23" September 2019 at 7pm in the Council Chamber, Cornwalls Meadow,
Buckingham.

Fad] Hoo

Mr. P. Hodson
Town Clerk

Please note that the Resources Committee will be preceded by a Public Session in accordance with
Standing Order 3.f, which will last for a maximum of 15 minutes.

AGENDA

1. Apologies for Absence
Members are asked to receive apologies from Members.

2. Declarations of Interest
To receive declarations of any personal or prejudicial interest under consideration on this
agenda in accordance with the Localism Act 2011 Sections 26-34 & Schedule 4.

3. Minutes of last meeting
To receive the minutes of the Resources Committee meeting held on Monday 8™ July 2019
received at the Full Council meeting held on 15" July 2019,
4. Minutes of Communications Strategy Group
To receive the minutes of the CSG Committee meetings held on 15 August 2019 and 5%
~ September 2019
5. Action Report Appendix A

6. Complaints, compliments and FOI requests (six-month report) R/53M19
To receive the six-monthly report on complaints, compliments and FOI requests.

7. Accounts and Budgets Appendix B
Members are asked to receive and consider the attached Income and Expenditure reports.

8. Invoices passed for payment, and income received Appendix C
Members are asked to receive the attached schedule of invoices paid

Buckingham

Twinned with Mouvaux, France 2<%
Members are reminded when making dacisions that the Public Sector Equality Duly 2010 requires Members fo have due regard fo the
need to: Eliminate unfawful discrimination, harassment and victimisation and other conduct that is prohibited by the Act, advance equalify
of opportunity between people who share a characteristic and those who don'f, and fo fosfer good relations between poaople who share a
characteristic and thase who don't. Members are reminded fo deciare any projudicial interest as soon as it becomes apparent. All
Commitlee documents can be found on the Buckingham Town Council’s website. Alternatively, the Clerk send you a copy of any
minutas, reparts or other information, To do this, send a request using the contact details set out above.




www.buckingham-tc.gov.uk

9. Annual Governance & Accountability Return (AGAR) Appendix D
To receive the Retum and agree any subsequent actions

10. Support for Mayor and Mayor Making and other Civic Events
To receive a written report from the Town Clerk and consider the recommendations R/54/19

11. New Councillor Induction Programme
To receive a verbal report from the Town Clerk

12. Community Centre Upgrade Proposals R/55/19
To receive a written report from the Deputy Town Clerk and consider the recommendations

13. Staffing; Apprenticeship Proposal R/56/19
To receive a written report from the Town Clerk and consider the recommendations

14. To Approve Reviewed Health & Safety Policy
To receive and agree the Health & Safety Policy R/57M9
https:/Mww.buckingham-tc.gov. uk/wp-content/uploads/2018/09/Health-and-safety-policy-V1. pdf

15. To Approve Revised Child Safeguarding and Photography Policies R/58/19
To receive and agree the revised Child Safeguarding and Photography Policy

16. Process for Precept and Business Plan Setting R/59M19
To receive a written report and agree the proposed approach

17. Councillor Allowances _ R/60/19
To discuss the Shadow Unitary Council’s request for views

18. New vehicle
To agree which option to take for purchasing a new vehicle for the Green Spaces Team
R/61/M19
19. Chair's Announcements

20. Date of next meeting: 11" November 2019

To:

Clir Bloomfield

ClIr. Cole Town Mayor Clir. Ms. Newell

ClIr. Mrs. G. Collins Clir. Mrs. ©'Donoghue

ClIr. J. Harvey Clir Smith Chair
Cilr. P. Hirons Cllr. R. Stuchbury

Clir. D. Isham Cllr. M. Try

Clir. A. Mahi

Email: office@buckingham-tc.gov.uk Twinned with Mouvaux, France
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R/53/19

BUCKINGHAM TOWN COUNCIL
Resources
Monday 23 September 2019
Contact Officer: Town Clerk

Subject: Complaints and FOI requests

Recommendation

Members are asked to note the contents of the report and to advise on any changes
to the format for future versions.

Background

The Town Council has policies in place for dealing with complaints and responding
to Freedom of Information requests. Updates are provided below on recent
complaints and FOI requests.

Green Spaces complaints are recorded separately; these will be reported to the
Environment Committee.
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Appendix B

INCOME AND EXPENDITURE - EXPLANATION OF DIFFERENCES

PAGE cosT _
No CODE | CENTR AMOUNT EXPLANATION
E

1 4025 101 -£1.00 rounding
1 4017 102 -£338.00 Extra Cilca cost not previously budgeted for
1 4038 102 -£71.00 Lap Top x 2 extra cabelling required not budgsted for

2 4501 125 -£60.00 price of salver increased to £215.00 - (prev £180.00)
2 4505 125 -£35.00 price of salver increased to £215.00 - (prev £180.00)
3 4155 201 £7,844.00 |Expenditure that was included in the precept for Solar Panels will now not be spent and show as an underspend
5 4159 250 -£6,023.00 |income was anticipated from solar panels when precepted - but this is no longer the case.

9 4243 301 -£182.00 extra expense in committed as not charged for bollard removal for 3 years - £182 is AVDC street cleansing
9 4017 302 -£28.00 increase in subs cost not anticipated

10 9033 901 -£1,852.00 |Income has not yet been received for 2018-2019 or 2019-2020. Once income is received it will show on the

| & E as a separate income line. The total of the income line less the expenditure line will leave you with the

balance available to spend.




17/09/2019

Buckingham Townh Council

09:52 Detailed Income & Expenditure by Budget Heading 30/09/2019 Page No 1
Month No : 6 Committee Report
Actual Last  Actual Year Current Variance  Committed Funds % of

Year To Dats Annual Bud Annual Total Expenditure  Avallable Budgst

RESOURCES

131  PERSONNEL COSTS
4000 WAGES & SALARIES ADMIN 131,504 47,313 136,484 89,171 89,171 34.7 %
4005 ERS NATIONAL INS 10,899 4,709 17,593 12,884 12,884 26.8%
40086 ERS PENSION CONT 26,347 12,174 31,999 19,825 19,8256 38.0%
4007 STAFF TRAVEL 715 515 900 385 385 57.2%
4008 OCCUPATIONAL HEALTH 895 0 1,200 1,200 1,200 0.0%
4025 HR ADVICE 0 4,326 4,325 =1 -1 100.0 %
4026 STAFF & RECRUITMENT 0 0 750 750 750 0.0%
PERSONNEL COSTS :- Expenditure 170,360 69,036 193,251 124,215 0 124,215 35.7 %
Net Expenditure over [ncome 170,360 69,036 193,251 124,215
102 OFFICE EXPENSES
4010 STATIONERY 2,239 816 1,800 984 984 453 %
4011 POSTAGE 476 38 500 462 462 T5%
4012 PHOTOCOPIER 1,983 498 1,500 1,002 1,002 332 %
4013 EQUIPMENT PURCHASE 892 0 800 800 800 00%
4015 ADVERTISMENT 569 0 500 500 500 0.0%
4017 SUBSCRIPTIONS 4,933 3,839 3,500 -339 -339 109.7 %
4018 TELEPHONE 4,792 2,318 5,000 2,682 2682 46.4%
4019 HIRE OF HALL 240 0 250 250 250 0.0%
4021 HOSPITALITY 301 80 300 220 220 265%
4023  TRAINING 2,039 4,246 10,550 6,304 1,527 4,777 547 %
4027 COMPUTER SOFTWARE 0 5,239 7,809 2,570 467 2,104 731 %
4030 PAYROLL 0 542 580 338 338 616%
4032 PUBLICITY 5,696 1,424 6,000 4,576 4576 23.7%
4038 COMPUTER EQUIP/MAINT 7,644 2,071 2,000 -71 -71 103.5 %
4041 WEB SITE PROVISION & 1,676 1,397 2,648 1,251 1,251 52.7 %
4043 PROTECTIVE CLOTHING / 1,044 216 1,100 884 884 196 %
4052 HEAT LIGHT POWER 3,824 37 800 763 763 47 %
4055  ALARM 540 89 550 461 461 162 %
4156 BUCKINGHAM CENTRE RENT 8,188 2,750 4,500 1,750 1,750 61.1%
OFFICE EXPENSES :- Expenditure 47,875 25,509 50,987 25,388 1,994 23,394 541 %
1010 CHAMBER HIRE 1,550 754 600 164 125.7 %
1012 PHOTOCOPIER USE 69 0 40 =40 0.0 %
CFFICE EXPENSES :- Income 1,619 754 640 114 117.9 %
Net Expenditure over Income 46,256 24,845 50,347 25,502

Continued on Page No 2




17/09/2019

Buckingham Town Council

09:52 Detailed Income & Expenditure by Budget Heading 30/09/2019 Page No 2
Month No : 6 Committee Report
Actual Last  Actual Year Current Variance  Committed Funds % of
Year To Date Annual Bud Annual Tetal Expenditure  Avallable Budget
103 COUNCILLORS
4020 MAYOR'S DUTIES 1,800 76 1,800 1,724 1,724 4.2 %
4029 MAYOR'S CIVIC 1,200 1,200 1,200 0 0 100.0 %
4044 COQUNCILLORS MILEAGE / EXPS 369 43 600 557 B57 71 %
4045 COUNCILLORS ALLOWANCE 7,308 0 7,308 7,308 7308 0.0%
4236 ELECTION COSTS 0 0 1,906 1,908 1,906 0.0%
COUNCILLORS :- Expenditure - 10,677 1,319 12,614 11,495 0 11,495 103 %
Net Expenditure over Income 10,677 1,319 12,814 11,495
104  LEGAL REQUIREMENTS
4014 AUDIT FEE 3,340 430 5,200 4,770 4770 83%
40186 LEGAL COSTS 0 0 2,500 2,500 2,500 0.0%
4022 INSURANCE 15,605 15,182 16,000 818 818 949%
LEGAL REQUIREMENTS :- Expenditure 18,945 15,612 23,700 8,088 0 8,088 659 %
Net Expenditure over Income 18,945 15,612 23,700 8,088
120 GRANTS (PREV 137)
4077 OLD GAOL FUNDING 3,000 3,000 3,000 0 0 100.0 %
4081 CAB GRANT 5,000 5,176 5176 0 0 100.0 %
4086 YOUTH CENTRE GRANT 5,000 5,200 5,200 0 0 100.0 %
GRANTS (PREV 137) :- Expenditurs 13,000 13,376 13,376 0 0 0 100.0 %
Net Expenditure over Income 13,000 13,376 13,376 0
125 COMMEMORATIVE ITEMS
4501 CIVIC AWARD 585 645 585 -60 -60 110.3 %
4504 REMEMBERANCE WREATH 17 0 25 25 25 00%
4505 MAYORS SALVER 0 215 180 -35 =35 1194 %
COMMEMORATIVE ITEMS :- Expenditure 602 860 790 =70 0 -70 108.9 %
Net Expenditure over Income 602 860 790 -70
130 ADMIN RESERVES
1176 PRECEPT 813,075 426,389 852,777 -426,389 50.0 %
1190 INTEREST RECEIVED 0 0 500 -500 0.0%
ADMIN RESERVES :- Income 813,075 426,389 853,277  -426,389 50.0 %

Net Expenditure over Income -813,075 -426,389 -853,277 -426,889

Continued on Page No 3



17/08/2019 Buckingham Town Councii

09:52 Detailed Income & Expenditure by Budget Heading 30/09/2019 Page No 3

Month No : 6 Commitfee Report

Actual Last  Actual Year Currant Variance  Committed Funds % of
Year To Date Annual Bud Annual Total Expenditure  Avallable Budget
131 GRANTS
4084 COMMUNITY CENTRE CAPITAL 4,165 0 5,000 5,000 5000 0.0%
4087  OTHER 10,300 12,135 12,135 0 0 100.0%
4088 UNIVERSITY CIVIC PRIZES 0 0 150 150 150 0.0%
GRANTS :- Expanditura 14,455 12,135 17,285 5,150 0 5150 70.2%
Net Expenditure over Income 14,455 12,135 17,285 5,150

132 CONTINGENCIES

4500  CONTINGENCIES 26,469 6,928 7,500 572 572 92.4%
CONTINGENCIES :- Expenditure 26,469 6,928 7,500 572 0 572 924 %
Net Expenditure over Income 26,469 6,928 7,500 572
RESOURCES :- Expenditure 302,384 144,865 319,703 174,838 1,994 172,844 459 %
Income 814,694 427,143 853,917 -426,774 50.0 %

Net Expenditure over Income  -512,310 -282,278 -534,215  -251,937

ENVIRONMENT
201 ENVIRONMENT ,

3995 NI ENVIRONMENT 10,999 6,497 23,567 17,070 17,070 27.6%

3996  PENSION ERS ENVIRONMENT 31,372 19,523 44,107 24,584 24,584 443 %

4004  WAGES & SALARIES 137,057 83,142 185,719 102,577 102,577 44.8%

4068  COMMUNITY SERVICE 3,120 1,080 9,620 8,540 2,040 6,500 324 %

4101 SEATS AND BINS 943 313 1,000 687 687 31.3%

4112 ENVIRONMENT EQUIPMENT 8,476 2,890 7,000 4,110 1,890 2,220 68.3%

4118  SOLAR PANELS 344 0 795 795 795 00%

4155  SOLAR PANEL LOAN REPAYMENT 0 0 7,844 7,844 7,844  0.0%
ENVIRONMENT :- Expenditure 192,311 113,446 279,652 166,206 3,930 162,276 42.0 %

Net Expenditure over Income 192,311 113,446 279,652 166,206

202 ROUNDABOUTS

4108  ROUNDABCUT 6,435 0 1,500 1,500 1,500 0.0%

ROUNDABOUTS :- Expenditure 6,435 0 1,500 1,500 0 1,500 0.0%
1051 ROUNDABOUT NO 1 ABBOT FIRE 2,127 2178 2,125 53 102.5%
1052 ROUNDABOUT NO 2 ELLA 1,134 1,161 1,618 -457 71.8%
1053  ROUNDABOUT NO 3 SEASONS 1,861 1,905 1,860 45 102.4 %
1054 ROUNDABOUTNO 4R &B 2,302 2,429 2,312 17 105.1 %

Continued on Page No 4




17/09/2019

Buckingham Town Coungil

09:52 Detailed Income & Expenditure by Budget Heading 30/09/2019 Page No 4
Month No : 6 Committee Report
Actual Last  Actual Year Current Varlance  Committed Funds % of
Year To Date Annual Bud Annual Total Expenditure  Available Budget
1056 ROUNDABOUT NO 6 THE VET 1,684 2,587 2,637 50 102.0 %
1057 ROUNDABOUT NO 7 RING ROAD 1,288 1,319 1,294 25 101.9%
ROUNDABOUTS :- Income 10,396 11,580 11,746 -166 98.6%
Net Expenditure over Income -3,961 -11,580 -10,246 1,334
203 MAINTENANCE
4063 VEHICLE HIRE AND RUNNING 19,427 5,955 14,000 8,045 8,045 425%
4082 ALLOTMENTS 1,500 2,000 2,000 0 0 100.0 %
4102 DOG BINS 3,412 0 4,500 4,500 4500 0.0%
MAINTENANCE :- Expenditure 24,339 7,955 20,500 12,545 0 12,545 388 %
Net Expenditure over Income 24,339 7,955 20,500 12,545
204 DEVOLVED SERVICES EXPENSES
4124 DEVOLVED NON-CARRIAGEWAY 9,335 3,822 20,353 16,531 16,531 18.8%
4127 DEVOLVED MINOR HIGHWAYS 0 0 100 100 100 0.0%
DEVOLVED SERVICES EXPENSES :- Expenditure 9,335 3,822 20,453 16,631 0 16,631 18.7 %
1015 DEVELOVED OTHER INCOME 0 0 3,000 -3,000 0.0 %
1017 DEV SERVS NON CARRIAGEWAY 21,093 20,353 20,353 0 100.0 %
1019 DEVOLVED SERVICES INCOME 0 0 0 0 0.0%
DEVOLVED SERVICES EXPENSES :- Income 21,093 20,353 23,353 -3,000 87.2%
Net Expenditure over Income -11,757 -16,530 -2,900 13,630
205  GROUNDS MAINTENANCE
4033 WASTE DISPOSAL 0 410 1,800 1,390 1,390 228%
4035 MACHINERY 0 427 2,000 1,673 1,573 21.3%
4036 FUEL {MOWER} 0 608 3,000 2,392 2,392 203%
4037 SUNDRIES 0 439 1,500 1,061 1,061 29.2%
GROUNDS MAINTENANCE :- Expenditure 0 1,883 8,300 6,417 0 6,417 227 %
Net Expenditure over Income 0 1,883 8,300 6,417
248  DEPOT
4013 EQUIPMENT PURCHASE 0 0 6,000 6,000 6,000 0.0%
4055 ALARM 479 0 400 400 400 00%
4225 RATES 3,984 4,075 4,500 425 425 906 %
4601 REPAIRS& MAINTENANCE FUND 827 48 500 452 452 96 %
4602 ELECTRICITY 1,080 407 2,500 2,093 16.3 %

2,093

Continued on Page No 5




17/09/2018 Buckingham Town Council

09:52 Detalled Income & Expenditure by Budget Heading 30/09/201¢ Page No 5
Month No : 6 Committee Report
Actual Last  Actual Year Current Variance  Committed Funds % of
Year To Date Annual Bud Annual Total Expenditure  Available Budget
4603 WATER 301 207 1,500 1,293 1,293 138%
DEPOT :- Expenditure 6,681 4,737 15,400 10,663 0 10,663 30.8%
Net Expenditure over Income 6,681 4,737 15,400 10,663

249 PUBLIC TOILETS

4802 ELECTRICITY 0 0 1,000 1,000 1,000 0.0%
4603 WATER ' 0 0 2,500 2,500 2,500 0.0%
4808 SHOP MOBILITY 221 0 1,000 1,000 1,000 0.0 %
4612 CONTRACTOR CHARGE 9,674 3,483 10,450 6,967 6,967 33.3%
4709 MAINTENANCE 447 40 500 460 460 8.0 %
PUBLIC TOILETS :- Expenditure 10,341 3,523 15,450 11,927 0 11,927 228%

1085 SHOP MOBILITY INCOME 0 455 350 105 130.1 %
PUBLIC TOILETS :- Income 0 455 350 105 130.1 %

Net Expenditure over Income 10,341 3,068 15,100 12,032

250  LACE HILL

4050  LACE HILL PLAYING FIELDS 2,898 1,017 9,320 8,303 8,303 10.9%
4158  LACE HILL GAS 8,894 438 5,000 4,562 4562 8.8%
4159  LACE HILL ELECTRICITY 3,761 2,266 -3,757 -6,023 -6,023 -60.3%
4160  LACE HILL WATER 527 110 2,500 2,380 2,390 44%
4161 LACE HILL REPAIRS & MAINT 6,815 1,940 10,000 8,060 250 7809 21.9%
4162  LACE HILL CONTRACTOR 3,644 2,031 3,500 1,469 1,469 58.0%
4163  LACE HILL ALARM 0 N 5G0 409 409 182%
4164  LACE HILL EQUIPMENT 487 195 3,000 2,805 2,805 6.5%
4167  LACE HILL PLAY AREA 0 114 3,000 2,886 2,886 3.8%
4225  RATES 9,360 8,575 9,600 26 286 99.7%
4605  HORTICULTURAL CONTRACT 5,882 0 0 0 0 00%
LACE HILL :~ Expenditure 42,268 17,778 42,663 24,885 250 24,635 423 %

1026  LACE HILL COMMUNITY CENTRE 43,571 19,658 44,000 -24,342 44.7 %
LACE HILL - Income 43,571 19,658 44,000 24,342 AT %

Net Expenditure over Income -1,303 -1,881 -1,337 544

251 CHANDOS PARK

4106  PLAY AREA MAINTENANCE 289 1,646 3,500 1,854 1,854 47.0%
4122  TREE WORKS 0 0 2,000 2,000 2,000 0.0%
4601 REFAIRS& MAINTENANCE FUND 3,080 1,008 2,500 1,492 1,482 403 %
4602 ELECTRICITY 356 96 500 404 404 191 %

Continued on Page No 6
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Buckingham Town Council

09:52 Detailed Income & Expenditure by Budget Heading 30/09/2019 Page No &
Month No : 6 Committee Report
Actual Last  Actual Year Current Variance  Committed Funds % of
Year To Date Annual Bud Annual Total Expenditure  Available Budget
4603 WATER 1,007 352 1,500 1,148 1,148 235%
4605 HORTICULTURAL CCNTRACT 6,456 0 0 0 0 0.0%
CHANDOS PARK :- Expenditure 11,187 3,101 10,000 6,899 0 6,892 31.0%
1030 BOWLS INCOME 550 0 550 -550 0.0 %
1035 TENNIS COURT RENT 625 0 625 -625 0.0 %
CHANDOS PARK :- Income 1,175 0 1,175 -1,175 0.0 %
Net Expenditure over Income 10,012 3,101 8,825 5,724
252 BOURTON PARK
4108 PLAY AREA MAINTENANCE 1,111 406 1,000 594 594 40.86%
4122 TREE WORKS 7,000 0 7.000 7,000 7,000 0.0%
4801 REPAIRS& MAINTENANCE FUND 3,291 890 4,000 3,110 1,890 1,220 695%
4605 HORTICULTURAL CONTRACT 21,122 0 0 0 0 0.0 %
4708 PLAY EQUIPMENT 0 G 10,000 10,000 10,000 0.0%
BOURTON PARK - Expenditure 32,524 1,296 22,000 20,704 1,890 18,814 145%
Net Expenditure over Income 32,524 1,296 22,000 20,704
253 GEMETERY
4225 RATES 310 349 1,000 651 651 34.9%
4601 REPAIRS& MAINTENANCE FUND 1,514 120 3,000 2,880 115 2766 7.8%
4802 ELECTRICITY 434 52 400 348 348 129%
4605 HORTICULTURAL CONTRACT 7,353 0 0 0 0 00%
4617 MEMORIAL TESTING 0 0 2,000 2,000 2,000 0.0 %
4619 NEW CEMETERY 0 0 28,728 28,728 28,728 0.0%
4620 EXPENSES RE BURIAL DUTIES 2,697 1,229 6,500 5,271 5271 189 %
4621 NEW CEMETERY PLANNING 300 0 7,000 7,000 7000 00%
CEMETERY :- Expenditure 12,608 1,748 48,628 46,879 115 46,764 3.8%
1041 BURIAL FEES 17,170 4,320 17,000 -12,610 25.8%
CEMETERY :- Income 17,170 4,390 17,000 -12,610 25,8 %
Net Expenditure over Income -4,562 -2,641 31,628 34,269
254  CHANDQS PARKTOILETS
4612 CONTRACTOR CHARGE 18,830 4,370 13,000 8,630 8,630 33.6%
4709 MAINTENANCE 884 102 1,000 898 898 10.2%
CHANDOS PARK TOILETS :- Expenditure 19,714 4,472 14,000 9,528 0 9,528 31.9%
Net Expenditure over Income 19,714 4,472 14,000 9,528

Continued on Page No 7
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255 RAILWAY WALK & CASTLE HILL
4120 FRIENDS OF GROUPS 522 0 1,000 1,000 1,000 0.0%
4122 TREE WORKS 740 0 1,500 1,500 1,500 0.0%
4605  HORTICULTURAL CONTRACT 2,300 0 0 0 0 00%
4709  MAINTENANCE 229 76 500 424 424 153 %
RAILWAY WALK & CASTLE HILL. :- Expenditure 3,790 76 3,000 2,924 0 2,924 25%
Net Expenditure over Income 3,790 76 3,000 2,924
256 STORAGE PREMISES
4066  GRENVILLE GARAGE RENT 599 254 650 396 396 391 %
STORAGE PREMISES '~ Expenditure 500 254 650 306 0 3096 39.1%
Net Expenditure over Income 599 254 650 396
257 KENTAGE PLAYGROUND
4106  PLAY AREA MAINTENANCE 72 69 500 432 432 137 %
4122  TREE WORKS 120 0 250 250 250 0.0%
4605  HORTICULTURAL CONTRACT 748 0 0 0 0 00%
KEN TAGG PLAYGROUND = Expenditure 240 69 750 682 1] 682 91%
Net Expenditure over Income 940 69 750 682
258 CEMETERY LODGE
4034 PWLB REPAYMANTS INCL 4,702 2,351 4,702 2,351 2,351 50.0%
4609  CEMETERY LODGE MAINT 1,850 1,850 6,850 5,000 5000 27.0%
CEMETERY LODGE :- Expenditure 6,552 4,201 11,552 7,351 0 7,351 364 %
1061 CEMTERY LODGE RENTAL 10,176 3,999 10,630 -6,531 38.0%
CEMETERY LODGE :- Income 10,176 3,999 10,530 -6,531 38.0%
Net Expenditure over Income -3,624 202 1,022 820
259 QTIERS BROQOK
4106 PLAY AREA MAINTENANCE 72 69 500 432 432 13.7%
4122  TREE WORKS 0 0 400 400 400 0.0%
4605 HORTICULTURAL CONTRACT 2,559 0 0 0 0 00%
OTTERS 8ROQK :- Expenditure 2,631 69 800 832 0 832 7.6 %
Net Expenditure over Income 2,631 69 900 832

Continued on Page No 8
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260 CCTV
4100 CCTV ONGOQING COSTS 2,385 512 1,600 1,088 1,088 32.0%
CCTV :- Expenditure 2,385 512 1,600 1,088 0 1,088 32.0%
Net Expenditure over Income 2,385 512 1,600 1,088
261 COMMUNITY CENTRE STRUCTURAL RE
4085 STRUCTURAL REPAIRS 0 0 4,000 4,000 695 3,305 174%
OMMUNITY CENTRE STRUCTURAL RE :- Expenditure 0 0 4,000 4,000 695 3,306 174 %
Net.Expenditure over Income 0 0 4,000 4,000
ENVIRONMENT :- Expenditure 384,642 168,943 520,008 352,055 6,880 345175 33.7%
Income 103,582 60,436 108,154 -47,718 55.9 %
Net Expenditure over Income 281,060 108,507 412,844 304,337
TOWN CENTRE & EVENTS
301 TOWN CENTRE & EVENTS
3997 NITC & E 3,005 1,344 5,446 4,102 4102 247 %
3998 PENSIONERS TC & E 7,460 4,250 11,620 7,370 7370 2686 %
3999 WAGES & SALARIES TC & E 51,092 22,212 55,096 32,884 32,884 40.3%
4042 EVENTS EQUIPMENT 0 621 1,000 379 379 621 %
4079 FAIR TRADE PRCMOTION 151 165 400 235 235 413 %
4094  YOUTH PROJECT 2414 2,410 3,000 590 500 803 %
4104  TOWN IN BL.OOM 6,578 3,936 7,000 3,064 3,064 56.2%
4107 PRIDE COF PLACE 193 53 250 197 197 212 %
4115 RIVER RINSE 186 0 400 400 400 0.0%
4119 ICE RINK 7,740 0 8,000 8,000 8000 00%
4125 ENTERPRISE FAIR 31 0 0 0 0 00%
4126 GOOD ENDINGS FAIR 1,105 0 1,000 1,000 1,000 0.0 %
4166 LACE HILL EVENTS 797 742 1,000 258 258 742 %
4201 CHRISTMAS LIGHTS 8,933 ¢ 11,000 11,000 11,000 0.0 %
4202 FIREWORK DISPLAY 4712 275 5,000 4,725 3,350 1,375 725 %
4203 COMMUNITY FAIR 511 0 400 400 221 179 553 %
4205 CHRISTMAS PARADE 2,580 0 3,900 3,900 425 3,475 109 %
4208 SPRING FAIR 90 128 530 402 402 241 %
4210 PANCAKE RACE 85 0 75 75 75 00%
4211 BAND JAM 3,366 3,191 3,500 309 309 91.2%
4212 CHRISTMAS LIGHT SWITCH ON 1,289 0 1,500 1,500 1,500 0.0%
4213 DOG AWARENESS 189 95 495 400 265 136 727 %

Continued on Page No 9
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4216 MAY DAY EVENT 0 0 50 50 50 0.0%
4220 MUSIC IN THE MARKET 3,430 3,398 3,500 102 102 971 %
4230 SCOUT PARADE 18 0 50 50 50 0.0%
4241 COMEDY NIGHT EXPENDITURE 0 0 3,000 3,000 3,000 0.0%
4243 CHARTER FAIR EXPENDITURE 609 0 7,345 7,345 7,527 -182 102.5%
4260 TWINNING 0 0 2,000 2,000 2006 00%
TOWN CENTRE & EVENTS :- Expenditure 106,562 42,821 136,557 93,737 11,788 81,948 40.0%
1013 HANGING BASKETS 333 33 400 -367 8.3 %
1028 LACE HILL EVENTS INCOME 320 305 1,000 -805 305%
1029 GOOD ENDINGS FAIR INCOME 1,462 0 1,000 -1,000 0.0%
1033 ICE RINK INCOME 5,939 0 8,000 -8,000 0.0%
1062 COMMUNITY FAIR - TABLE 230 G 200 -200 0.0 %
1066 COMEDY NIGHT INCOME 0 0 3,000 ~3,000 0.0 %
1069 CHARTER FAIR INCOME 6,630 0 6,670 -6,670 0.0%
1086 FIREWORK DISPLAY INCOME 0 0 100 -100 0.0 %
1087 CHRISTMAS LIGHT INCOME 0 0 100 ~100 0.0%
TOWN CENTRE & EVENTS :- Income 14,904 339 20,470 -20,131 1.7 %

Net Expenditure over Income 91,658 42,482 116,087 73,605

302 STREET MARKET

4017 SUBSCRIPTIONS 318 358 330 -28 -28 108.5 %
4225 RATES 2,193 2,087 3,000 913 913 69.6%
4235 MARKET INFRASTRUCTURE & 1,424 960 1,500 540 540 64.0%
STREET MARKET :- Expenditure 3,034 3,405 4,830 1,425 0 1,425 705%
-1005 STREET MARKET 13,683 6,529 14,000 -7.471 46.6 %
1006 FLEA MARKET 4,038 2,181 5,000 -2,819 436 %
STREET MARKET :- [ncome 17,721 8,710 19,000 -10,290 45.8 %

Net Expenditure over Income -13,787 -5,305 14,170 -8,865

303 SPECIAL EVENTS

4221 FRINGE 3,031 5,883 6,000 117 117 981 %
4242 FOQOD FAIR 353 0 500 500 500 00%
4244 REMEMBRANCE FLAGS 241 0 420 420 420 00%
SPECIAL EVENTS :- Expenditure 3,625 5,883 6,920 1,037 0 1,037 85.0%
1020 FOCD FAIR INCOME 705 25 500 -475 50 %
1083 FRINGE INCOME 336 2,818 3,000 -182 93.9 %
SPECIAL EVENTS :- Income 1,041 2,843 3,500 -657 81.2%

.Net Expenditure over Income 2,584 3,040 3,420 380

Continued on Page No 10
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305 TOURIST INFORMATION CENTRE
4253 TIC 27,837 13,712 30,000 16,288 16,288 457 %
TOURIST INFORMATION CENTRE :- Expenditure 27,837 13,712 30,000 16,288 0 16,288 45.7 %
1084  TIC INCOME 27,601 9,510 32,000 -22,490 29.7 %
TOURIST INFORMATION CENTRE :- Income 27,601 9,510 32,000 -22,490 29.7 %
Net Expenditure over income 237 4,202 -2,000 -6,202
206 AGCESSIBILITY
4254  ACCESS ABLE 0 0 3,400 3,400 3400 00%
ACCESSIBILITY :- Expenditure 0 0 3,400 3,400 0 3,400 0.0 %
Net Expenditure over Income 0 0 3,400 3,400
TOWN CENTRE & EVENTS :- Expenditure 141,958 65,821 181,707 115,886 11,788 104,098 427 %
Income 61,267 21,402 74,970 -53,568 28.5%
Net Expenditure over Income 80,691 44,419 106,737 62,318
PLANNING
601  PLANNING
3992 WAGES & SALARIES PLANNING 11,172 12,642 30,341 17,699 17,699 41.7 %
3993 NI PLANNING 382 752 4,187 3,435 3,435 18.0%
3994 PENSION ERS PLANNING 0 1,220 7,616 6,396 6,396 16.0%
4624 NEIGHBOURHQOOD PLAN 3,000 0 1,000 1,000 1,000 0.0%
PLANNING :- Expenditure 14,554 14,615 43,144 28,529 0 28,529 339%
Net Expenditure over Income 14,554 14,615 43,144 28,529
PLANNING :- Expenditure 14,554 14,615 43,144 28,529 0 28,529 339%
Income 0 0 (] 0 0.0 %
Net Expenditure over Income 14,554 14,615 43,144 28,529
EARMARKED RESERVES
901 EARMARKED RESERVES
9001 YOUTH COUNCIL 0 0 1,000 1,000 1,000 00%
9002 CEMETERY DEVELOPMENT 0 0 20,000 20,000 20,000 0.0%
0004  SOLAR PANEL LACE HILL 0 0 28,076 28,076 28,076 0.0%
9006 SPEED WATCH 0 0 508 598 598 00%

Continued on Page No 11
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9012 CHRISTMAS LIGHTS 0 0 7,753 7,753 7753 0.0%
9015 CHARTER FAIRS 0 0 4,136 4,136 4136 0.0%
9025 PLAY AREA REPLACEMENT 0 0 27,121 27,121 27,121 0.0%
9027 GREEN BUCKINGHAM GROUP 0 0 226 226 226 0.0%
9029 CIRCULAR WALK MAINT 0 0 5,399 5,399 5399 0.0%
9030 TOURISM LEAFLETS 0 0 2,404 2,404 2,404  00%
9033 ECONOMIC DEVELOPMENT GRP 20,077 3,933 2,540 -1,393 459 -1,852 1729 %
9035 PARKS DEVELOPMENT 620 0 1,405 1,405 1,405  00%
9036 ELECTION COSTS 0 0 3,188 3,188 3188 0.0%
9037 FAIR TRADE 0 400 400 0 0 100.0 %
9040 PARK RUN 0 0 89 89 89 0.0%
9041 BONFIRE AND FIREWORK 0 200 200 0 0 100.0%
9045  ACCESS FOR ALL -300 269 520 251 251 51.8%
9046 PLANNING DISPLAY EQUIPMENT 0 4,613 5,242 629 629 88.0%
9048 BAG FUND 0 1,750 2,071 321 321 845%
EARMARKED RESERVES :- Expenditure 20,397 11,166 112,368 101,202 459 100,743 10.3%

Net Expenditure over Income 20,397 11,166 112,368 101,202

EARMARKED RESERVES :~ Expenditure 20,397 11,166 112,368 101,202 459 100,743 10.3%
Income 0 D 0 0 0.0 %

Net Expenditure over Income 20,397 11,166 112,368 101,202
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Post & Travel Otfier (NON |Stationery  (Cleaning | k t _
Out In| Balance vat number, vat|Hospitality |Stamps Expenses  [VAT) (vAT) (YAT) “_wwx?.»d __053.2 ) _ | ,
| |
f f ﬁ ﬁ ] [
Aol Moy and Jups 2019 13094 , d _ _ _, _ r
[ , 4 ,_ ( )
DocNo |DESGRIPTION NOMINAL CODE | i _
1-14  |staff teafcoffee/milk (lost receipt for fruit teabags) 4021 102 &307- 387.87
15-24h [newspapersistationery 4040 0 364.85 1.94 21.08
25-29 |post 4011 25838
30-31 |AB Expenses 4007 240.39
32 key cutiing / consumehles 4112 235.89
33-35  |Siaff refreshments rheetings / special occasions 4021 HB.70
36 compaost for hanging basket: 4104 3 1 187.71
37-4Da_|staff occaston cards 4021 102 1734 180.37
41 !copying - London Bridge 4010 1027 ¢ g0 17947
42 Paint for CM Bost game - spring fair 4208 301 Foo 171.48
= 17148
L 171.48
25046 0.00 171.48 1.54 0.00 0.00 - 0.00 0.00 21.08 0.00 .00 0.0C
23.02 - .
171.48 tin
[==="2=ry
]

FTRACEY TrATE
AT R AR

et




i

Date: 11/09/2019 Buckingham Town Council Page No: 1
Time: 13:59 ‘ User: JB

Bank Reconciliation Statement as at: 31/08/2019 for Cash Book 1 CURRENT

Bank Statement Account Name (s) Statement Date Page No Balances

Current 31/08/2019 33 232,249.69

232,249.69
Unpresented Cheques (Minus) Amount
28/08/2019 batch28/8a Aylesbury Vale District Counci 4,283.35
28/08/2019 batch28/8b geo browns implements ld 99.26
28/08/2019 batch28/8c GripDeck UK 240.58
28/08/2019 batch28/8e National Express Ltd 330.68
28/08/2019 batch28/8f Off The Kerb Productions 3,000.00
28/08/2019 batch28/8g Paragon Tool Hire 561.24
28/08/2019 bafch28/8h Pear Technology Services Ltd 420.00
28/08/2019 batch28/8i Phillips Print & Stationers 223.69
28/08/2019 batch28/8f Quest 14.98
28/08/2019 batch28/8k RBS Accounting Solutions 348.00
28/08/2019 batch28/8 Soclety of Local Council Clerk 350.00
28/08/2019 batch28/8m travis perkins 6.96
28/082019 batch28/8n University of Buckingham 240.00
31/08/2019 batch28/8 Amazon EU Sari 43.96
31/08/2019 BATCH28/8 monthly tic 197.18
31/08/2019 BATCH28/8 p hodson exps 46.10
31/08/2019 ph9 Aiden O'Sullivan (Magician) 150.00
01/11/2018 009286 Royal British Legion 17.00
30/11/2018 pl12 Amazon EU Sarl 75.98

10,648.96

221,600.73

Receipts not Banked/Cleared {Plus)

31/08/2019 3,530.50
3,530.50
225131.23
Balance per Cash Book is :- 225,131.23
Difference is :- 0.00
"
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Appendix D

Bection 1 ~ Annual Governance Statement 201819

Wa adknowledge as the members of

S Fsucékmammn"oww'@o‘u_f\lcm-

our respansibllity for ansuring that there Is a sound aystem of Interna) control, including arrangements for
the preparation of the Accounting Statements, We confirm, fo the best of our knowledge and balisf, with
raspact to the Acsounting Statements for the year ended 31 March 2019, that:

Atired
r Yes I ¥ 1'Yes'rr¥wns that this aullioriy:

1, We have put 1 placa arrengsments for offealive finandl
Inanegernent dorings the year, and for tha praparation of
the acoounting statements,

& Wa malntried an adedquate syslent of Intsmal cantrol
Inoluting redelres designed to pravent and delset fraud
and eorrupien and reviewad Its sffactivarnass,

% Wa tack all raasonable slops t sowire ownelvee
that therd are nc haliers of aciual of potenilal
nen-compliance wih laws, regulations and Proper
Praatices that cauld have a sigaiicant fnancial efact
ot e abllily of this authoriiy to candict it

bisblness or manage its fharices,

4. We provided propsr sppostunily durfng the year for A. e o e dirtng the yoer geve aft parsons Inforested the opporhunlty fo
the exortise of sleoters’ rights In acaordancs with the v : Inspact entl ssk qusstions ahout thils acthorty's accaounts,
raciiliraments of he Accounts and Audit Regulations, ).

B. We carled ont ar asnessment of the rigks facing this consllamsd and daaumentad e finane'al and other Hsks §
autherlly and took appropriate sfaps to mehage thase facos and doalt with them propetly.

1laks, insluding the inlrgdustion of intarnal sontrols andior 4

external insyraite cover where requirad,

- | Rropured its socotmiing alsfaments It accordunae
wilh the Agcoints and Auik Regilations,

mad proper mrangaments and aceontad responsibiily
1 for sefeguerding the pubilo mongy and resolires in
| s atrange,

hos only dane what It has Bie fagal power & do and hag
tampifed with Proger Practioes i dolng s,

6. Wa malntaed throtghout ihe vewr an edequate und ) aangad for a competent berson, ndspentent of the fhanclal

ufiantive systam of Intetnial avlit of the accounting” VN | nonlivts and piogedires, fa give an ohjeotive view on whather
rauards and control systems, ‘ el | intamal contrels maet the needs of iz smallar Autharity,

7. W took appropriate acion on all matters ralssd g raapondad fo maliprs brought b s atfontion by iterne! e
in reporis froes Mtemal and exdornal auct, I SR N LT

1. Wa conaldared whether any igatlon, liablilles or ! tiselasad overyihlng i shoule! have shaut s busivexs votiiy

acrnmibmsrts, avarie or lrarsaations, ocouring elther . | detni the yaar lnsticing events tafing plaoe aller the yesr
during of after thir yoar-and, have a finanalef Impeal on v ord I rotevant,

thls atithorly and, where appropriate, have Inddded tham
Inthe astouniing atatements,

8. (For loaa) aounolls snly) Trust funds Inehucling
ohari(able, It aur cagacity as e sole hanaging
trustea We discharged axr accauntabliy
tespansihifiion for the fund(s)fasssts, Inckuding
finsnalal reporling end, I requirad, ndepe nden
oxarninafion or agdi,

haa inaf olf of i rasponslbiiias where, 88 8 hogy
oomporate, K ls & solo managing frustas of 8 foca)
bryst oF frusts,

Ul

*Please provide explanations to the external auditor on g xoparate sheot for sach ‘Ne’ response and deanribe how the
authorty will addross the waaknssses Identified, These sheats should be published with the Annual Govemanoe Statement.

This Anrwial Governance Statement was approvad at a 8ignad by tha Chalvman and Clerk of the mesting whers
mesting of the aulhority on: approval waes given:

2.0[ S/201( | - |
end recordet! s rminute referance; Chairman -
2 S / {d’ Clark L A

Other informalion veqtired by the Transparensy Godes (not part of Annual Governance Blatement}
Authoiity web atldrogs

www, buekingham-te,gov.uk
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Section 2 - Accounting Statements 2018/19 for

. BUCKNGHAW TON Gobol.

Year ending

31 Mareh
2018

Motes a.n_d. gﬁ(danoe

Blgase totind all figtres fo nee 20 ol leave any
boxes blank and report £0 or Nit balances. Al figwes must

) agres 1o underlying finanoial tocords,
1, Batancas brought s e b ] otal balenoes and reserves &k the beginning of the year
forward . 288620] - - 'BO3ABH| ae revorded in e Mnanolal racords. Vidue must agres o
' AR I oo Box 7 of pravious year.
2 (¥) Provept or Rates and | Co e e U kel ammoint of provept (of for 1085 rates and leviss)
Levies P 788070) . 813075| received orredsivable in the yaar. Exchids any grants
" I R L L L
8, (+) Total other recelnts N L | Yotal nvoma or receipls ag recordad in the vashboak lass
L 14988 - 166468] the procspt ar mivsAevies recolved (ine 2), include any
Cectocber o | grants recelved,
4, {-} Gtaif coste B _ | rotar axpendliure or paymants mede lo awl )gg ‘fgha!f of
' i C i el 8 emplovaes. inclide salares and wages, and M
] 369.900 L 423'18‘.5 {omplayees and employars), pensfon confribiidions atd
-y . v | employment eXpenses.

8, (-} Loan interesticapital ' b | Totad axpendittire o paymenis of eapltal and inforest
repaymeants o 4702 . AT08 made duing ths year on the suthorlty's boreswings (i any).

G () All other paymenls : oL | Tolal expenditive o payments a8 racorded In the eash-

B737TNM 437,047 book fess staff costs (ne 4) and foan Interest/oapital
: sk .1 repaymenis (ine b),

7. (=) Balances carrad : T T Tusa) balenees end reserves at the end of the year. Must
forward - 308398 - G09,004! squnl (11248) - (15+5).

8. Total vaks of cash and ' R E Lo The sum of all srrant and deposlt bank agcouns, cash
short term ivastients B77138 B24012] hokiings and short tarm invosiments held as at 81 March ~

‘ - To aprag witf bank racoirelifation.

#. Total flxad assais plis B © 7 | The value of alt the propery the authortly awne - it ls made
long term invesimants 285407 65 A0T2666 up of alt s fived asseis and lang torm Invesimonls as at
and Bagais ; - b a1 Maroh,

10, Tokal Borowlngs . - T The oulstanding capital balance as af 31 March of il foans

-, bBHIT 543541 from third parlles {including PWLBY,

19, (For Lossl Gounclls Qnly) Disclosure note The Councll, a8 a body orporate, acls as sofe fruslae for
re Trust funds (Inotuding charitakis) and is responsible for managing Trust funds or assels,

1 MB. The figueas In the accounfing stateinenis aliovs do
1 nof malde any Thist fransactions.

i certify that for the year endad 29 March 2019 the Accounting
Btatamanis o this Annual Govarnance and Acoourtabliity
Ralurn have baen prepared on sifher & receipts and payments
of Ingom#é end expendliure basls following the guidance in
Govaihanae and Accountability for Smalle: Authorities ~ a
Frastifionara’ Gilde o Propar Praotices and prasent faltly
the financlal position of this authoity,

Signed by Responsible Financtal Offlcer bafore belng
presented ta the avthonty for approve

] i

Date

20(5[20 (1

| contirm that these Accounting Statements were
approved by this autholty on this date:

20/ /2014
ag recordad In minute reference:
26 /19

Blgned by Chaliman of the theeting where the Accounting
Statamants wese approved

Vbl -
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Section 3 — External Auditor Report and Certificate 2018/19
In respect of Buckingham Town Council - BU0028

1 Respective responsibilities of the body and the auditor
This authority Is respensible for ensuring that its financial management is adequate and effeclive and that it has a
sound system of internal control, The authority preparas an Annual Governance and Accountability Return in
accordance with Proper Practices which;

+ gummarises the accounting records for the year ended 31 March 2018; and

« confirms and provides assurance on those matters that are relevant to our dufies and responsibilities as

external auditors,

Cur responsibiilty is to revlew Sections 1 and 2 of the Annual Governance and Accountabllity Return In accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolter and Auditor General (See note
below). Qur work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) ancl does not provide the same level of assurance that such an audit would da,

2 External auditor report 2018/19

Except for the matlers raported below, on tha basls af our raview of Sectlons 1 and 2 of the Annual Gavernance and Accountability Retum (AGAR],
i wur oplien the information In Sections 1 and 2 of the ABAR Is In accordance with Proper Practices and no other matters have come fo our
attantion giving cause for concern that relavant legislation and ragulatory requirements have not been met.

#  The smaller authority has disclosed that it made proper provision during the year 2018/19 for the exercise of pubilc r‘zﬁht‘s, by
snswarlng ‘Yes’ to Section 1, Assertjon 4. However, as was reported last year, we are aware that it falled to do this and therefore
should hava answered 'No’ to this assertian, it has also disclosad that it took appropriate action on alf matters raised in reports from
Internal and external audit, by answaring 'Yes' to Section 1, Assertian 7, which, on the basis of the above, is not correct.

Other matters not affecling our opinion which we draw o the attention of the authority:

None

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Raturn, and discharged our responsibllities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2019,

External Audlior Name

Extornal Auditor Signature

Annual Governance and Accountabllity Return 2018/19 Part 3 Page 6 of 6




Buckingham Town Council

Notice of congclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2019

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (8i 2015/234)

1. The audit of accounts for Buckingham Town CGouncll for the year ended

31 March 2019 has been completed and the accounts have been
publizhed.,

2. The Annual Governance & Accountability Return is avallable for
inspection by any local government elector of the area of Buckingham
Town Council on application to:

@ _PAOL HoDSON TowN CLERK
BUCRINGHAM C’ﬁNTRé .
VERNEY CLOSE
BUCKINGHAM |

b) ORENING HOVRS:

M klé- 1, a“(’

DA H
FRIDAY

10 apn m'vaJm

| 8. Coples will be provided to any person oh payment of £ §.10 {c) for each
copy of the Annual Governance & Accountability Return.

PALL HODSON, TOWN CLERR
_12™ SePreMeer 2019,

Announcement made by: (¢)

Date of announcement: (s)

Notes

This netlcs and Sections 1, 24 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authorlty's wahsite,

{(a) !nsertthe name, position and
address of the nemson to whom
tocal government slactors should
apply to Inspact tha AGAR

(b) insert the hours during which
Inspectian rights may he
axarclsed

{6} Insert a reasonabls swmfor
copylng costs

) Insartiho nama and position of
person placing the nollee

(a)' Insert the data of placing of the
notlce




R/54/19

BUCKINGHAM TOWN COUNCIL
Support for Mayor and Mayor Making and Other Civic Events
MONDAY 23rd September 2019

Contact Officer: Mr Paul Hodson, Town Clerk

1. Recommendations

a)

b)

It is recommended that budget 4029 for the Mayor's Civic Expenses is
increased from £1,200 to £1,550 from 2020/21 to allow for the cost of the
venue and stationary for Mayor-Making

It is recommended that in the future the ordering and organisation of all
catering for Mayor-Making be handled by the office team, working with the
Mayor-elect, using approximately 40 hours of staff time.

2. Background
2.1.The Mayor, Councillor Mark Cole, has raised concerns about the requirement

placed on the Mayor to arrange Mayor Making and the level of support
currently provided to the Mayor. A considerable effort is required of the
Mayor during and before Mayor Making, at a time when they are taking on
the full range of responsibilities of the role. The time taken to plan the event,
find caterers, musicians and serving staff for example took many hours. For
a Mayor in full time employment this a significant challenge.

2.2.The requirement on the Mayor and their family on the day of the event is also

high. This meant that there was not much time left for the Mayor to speak to
his guests and welcome visitors.

2.3.Current practice is that the cost of the venue and stationary is funded from

the Mayor’'s annual allowance. 1t is proposed that £350 is added to the
Mayor's allowance in light of this cost.

2.4.1t is proposed that in future the ordering and organisation of all catering be

handled by the office team, working with the Mayor-elect. It is estimated that
this would take approximately 40 hours’ time. If Council agrees to employ an
apprentice, and is able to recruit a suitable candidate, it may be possible to
meet this requirement using the additional capacity this would provide.




R/55/19
BUCKINGHAM TOWN COUNCIL

Resources

Monday 23rd September 2019

Contact Officer: Claire Molyneux, Deputy Town Clerk

Subject New Homes Bonus — Community Centre Renovations

1. Recommendation

1.1.Members note and AGREE renovations to take place to the revised scope described,

providing this can be achieved within the revised budget of £150,000.

2. Background

2.1. At Full Council on the 20" May 2019 (31/19) Members received a report from the Town

Clerk and AGREED: that the Council agrees to the submission of a bid for New Homes
Bonus funding to Aylesbury Vale District Councif for works of the type described in the
report (fo remove the old office next to the council chamber, refurbish the room, and
carry out additional works to the Community Centre including the installation of air
conditioning and solar panels), but that if the bid is successful no works progress until
Full Council have agreed the final scope of works.

2.2.The original report described the renovations as - removing the old office and installing

a mezzanine floor, as per drawings and structural calculations obtained by the Town
Council in February 2018.

. Information

3.1.A bid has been submitted for £177,000 and £150,000 has been awarded to cover the

cost of the works. The cost of the mezzanine floor was given as £27,000 — this amount
was not awarded. During the bid writing process, it became evident that some
amendments would need to be made to the original plans in order to bring the project
to budget and better satisfy the criteria of the NHB.

3.2.1tis proposed that the mezzanine floor is not now installed. Whilst it could have provided
additional storage this would not have been particularly practical as it involved drop
down stairs and a loft-style hatch. By removing the mezzanine from the plans the costs
are reduced substantially and the original aesthetics of the room are retained.




3.3.In order fo create the needed extra storage, it is proposed that the current toilet will be
removed and turned into a cupboard up to the wall of the Chamber. The current
disabled toilet in the Community Centre side of the building will be renovated to full DDA
standard and made assessable to both users of the Community Centre and the
Chamber. This is a far more practical and cost effective solution which has the added
obvious benefit of improving the toilet facilities for all users of the building.

3.4. There have been no changes to the plans regarding installing air conditioning, solar
panels, removing the office and refurbishing the chamber.

3.5. Drawings of the amended plans and a full schedule of works have been commissioned,
and once received will be used to tender for the full works.




R/56/19

BUCKINGHAM TOWN COUNCIL
PROPOSAL FOR OFFICE APPRENTICE
MONDAY 23rd September 2019

Contact Officer: Mr Paul Hodson, Town Clerk

1. Recommendation
1.1.1t is recommended that the Council recruits an Apprentice Administrator to
take a two-year Level 3 diploma in Business Administration, with training
arranged through Buckinghamshire College Group at a cost in 2019/20 of
£4,538.

2. Background

2.1.The Town Council currently has a fairly flat structure with limited opportunities
for progression. The Council recently agreed to increase the hours of the
Administrator and Estates Administrator by three hours per week and six
hours per week respectively (Minute Number 177/19). It is now proposed to
add to the staff team by recruiting an Apprentice. This would enable the
Council to provide a local resident with a route to employment, as well as
providing the office with more capacity to carry out administrative tasks. This
would enable existing staff to spend more time developing services including
social media and catching up with the cemetery records backlog.

3. How Apprenticeships Work
3.1, An Apprentice would be employed fully time by the Town Council in the usual
way. Part of their role would inciude taking part in the training programme.
Off-the-job training shouid be at least 20% of their working hours.

3.2. Apprentices are fully covered by the Working Time Regulations (so that they
are entitled to normal holiday and rest breaks, as employees are).

3.3.Depending on the role, an apprenticeship contract will be for a fixed period of
time that is needed to acquire the skiils and qualifications for the job. This can
take anything between one and five years (one year is the minimum). ltis
proposed to take on an Apprentice for a Level 3, which lasts two years.

3.4. The Apprentice would be employed directly under an Apprenticeship
Agreement.

3.5.1t is not possible to stipulate the age of Apprentice being sought.

3.6. There is no set start date; and Apprentice could start the College course at
any time, so recruitment could start immediately.




4. Cost

R/56/19

4.1. The National Minimum Wage for apprentices is £3.90 per hour for all
apprentices aged under 19 and apprentices aged 19 to 25 in the first year of
their apprenticeship. it must be paid for all the time the Apprentice spends
working or training (that is part of the apprenticeship). After this, the
Apprentice must be paid the normal National Minimum Wage for their age.

The current rates are:

Age Hourly Rate

Annual Rate
25 and over (Nationai Living Wage}) £8.21 | £15,796.04
21 and over £7.70 | £14,814.80
18 to 20 £6.15| £11,832.60
Under 18 £435| £8,369.40
(all apprentices under age 19 AND any Apprentice, £390! £7503.60

regardless of age, in first year of apprenticeship)

4.2, The cost for the first 12 months would therefore be £7,503.60. An Apprentice
would be recruited before precept setting for 2020/21, so there would be time
to include the relevant cost in the next year's budget once the age of the

Apprentice was known.

4.3. As the Council is a non-levy organisation if we employ a 16 — 18 year old
there is no charge from the college for their apprenticeship. If we employ
someone 19+ then there will be fee attached to their training. The maximum

cost would be 5% of a total of £5,000, i.e. £250.

4.4. Employers are not required to pay National Insurance contributions for
apprentices under the age of 25 on earnings below the higher tax rate of

£827 a week (£43,000 a year).

4.5.The total cost for year one would be:

ICT and office setu

P £1,000.00
Salary £7,503.60
Pension £412.70
Training £250.00
TOTAL £9,166.30




R/56/19

4.6. The cost for the remainder of this financial year would be at most half this
(October to March), i.e. £4,538. This could be funded this year using the
following forecast underspend and increased Income from the Resources

Budget:
Code [Centre Description Budget Forecast Actual Funds
Spend Available
201 4023 Training £8,000 £6,000 £2,000
Code |Centre Description Budgeted Forecast Actual Funds
Income Income Available
130 1190 Interest Received £500 £3,000 £2,500

5. Ongoing Liability
5.1.There is no legal requirement to provide employment at the end of the
apprenticeship; the Council may do this if it chooses, but there’s no duty on
the employer to redeploy the Apprentice into suitable alternative employment.
Apprentices have the same dismissal rights, and can be dismissed for the
same reasons, as other normal employees. If an Apprentice’'s employment
isn’t renewed when their training ends, they will be treated as having been
dismissed. The Apprentice will be entitled to receive a written reason for
dismissal and the ACAS Dismissal Code will apply (as for all employees).
There's no need to provide a notice period of dismissal because they were
employed on a Fixed Term contract.

6. Types of Apprenticeship

6.1. The following levels of apprenticeship are available:
Intermediate Level 2 Apprenticeships {equivalent to five good GCSE passes)
Advanced Level 3 Apprenticeships (equivalent to two A level passes)
Higher Apprenticeships 4, 5 and 6 and 7 (foundation degree level and

above).

6.2. As part of their apprenticeship all students are required to complete functional
skills but if they hold GCSEs in Maths and English equivalent to grade C they
will not have to complete these. For some programmes GCSE Maths and

English at Grade C forms part of their entry requirements onto the

programme.




R/57/19
BUCKINGHAM TOWN COUNCIL

RESOURCES COMMITTEE
Monday 23 September 2019
Contact Officer: Claire Molyneux
Subject. Health & Safety Policy
Recommendation

To review and agree the Health & Safety Policy.
To agree to review the policy in line with all other Town Council

Background
In line with all Town Council policies and procedures the Health & Safety Policy has been

reviewed and is attached (electronically) for Members' comments.
https://www.buckingham-tc.gov.uk/wp-content/uploads/2019/09/Health-and-safety-policy-V1.pdf




R/58/19
BUCKINGHAM TOWN COUNCIL

RESOURCES COMMITTEE
Monday 23" September 2019
Contact Officer: Claire Molyneux
Subject. Child Safeguarding and Photography Policy
Recommendation

To review and agree the Child Safeguarding and Photography Policy.
To agree to review the policy in line with all other Town Council

Background

In line with all Town Council policies and procedures the Child Safeguarding and Photography
Policy has been reviewed and is attached for Members' comments.




Buckingham Town Council Draft Photographic and Filming Policy

The Town Council uses images to enhance its website, council publications such as the
newsletier, leaflets, banners and other promotional material and to engage with the public
through social media.

The use of images/film will be used to highlight council services, activities, projects and
events rather than to promote individuals.

The Data Protection Act will apply where the photographs are taken for official use and stored
with personal details such as names and addresses.

The Council is particularly mindful of its safeguarding obligations and this policy seeks to
explain what steps the Council can take to protect everyone and in particular children and
vulnerable adults from unwanted photography or filming.

For the avoidance of doubt, this policy applies to cameras, mobile phones, videos, drones
and any other equipment capable of recording images. Any reference to photographs and
photography should be interpreted as including filming.

Purpose of the Policy for the Use of Photographic Images
s To ensure responsible use of photographic images by Buckingham Town Council and
its partners.

« To ensure that only a high standard of photographic images is used on the council's
website, social media and printed material

e To ensure that all legal requirements are met in the taking and publication of
photographic images.

General
a) Members and Officers will exercise the greatest discretion at all times when selecting
photographic images for publication taking info consideration the sensitivities of any situation.

b) The Town Council and its Officers will consider the use of images submitted to them to
enhance its website, newsletter, leaflets, promotional material, social media, which are used
to promote the work of the Town Council.

c) The choice of photographic images used on the Town Council website, in the Buckingham
Town Matters newsletter and other material will remain the decision of the Town Council and
its Officers. The choice of media could include static photographs, slide shows and videos of
appropriate length. Editorial control will be retained by the Town Council and its Officers at all
times.

d) Photographic images, excluding public events, focusing on children and vulnerable adults
who could be readily identified will not be used without prior permission from parents or
carers. Consent forms are kept securely and are valid for five years.

e) An individual who has given consent may wish to withdraw that consent at a later date. If
consent is withdrawn the individual must be advised that the Council cannot recall any




publications or films in which their image appears. HoweVer once consent is withdrawn, no
further use can be made of that individual’'s image and it should be deleted.

) No personal information such as names, address, etc. will be used alongside images, when
used on any promotional material, on the website, newsletter, the council's social media
unless written permission has been obtained.

g} Access to public events in publicly accessible areas is not restricted. The Council therefore
considers that any person who is present at these events is considered to have given implied
consent to appear in the background of any photograph or film.

The Council will however make every effort to ensure the public is aware a photographer is on
site taking photos for publicity purposes. Individuals are deemed to have given their consent
by remaining at the event or location in which photographs are being taken.

h) Employees and visitors who have concerns about any photography taking piace at an
event or at council facilities should contact the Events Officer, Deputy Town Clerk or Town
Clerk. If appropriate, the person about whom there are concerns should be asked to leave
and the Deputy Town Clerk or Town Clerk should be informed.

i} Links may be given to other photographic sites on the Town Council’s website and social
media as appropriate at the discretion of the Town Council and its Officers. A statement
alongside the link will advise that the Council can in no way be held responsible for the
contents on any external website to which it gives a link.

j) The Town Council will not be responsible for the sale of photographs to members of the
public or other agencies at any time.

k) Persons taking photographs at the request of the Town Council or its Officers will wear an
identity badge signed by the Town Clerk or appropriate Council |D or a florescent waistcoat
with ‘Council Photographer’ in large lettering on the back at all times and be required to sign
an agreement containing rules as shown in Appendix 1 to this Policy. This will enable any
person who does not wish to be photographed or filmed, the opportunity of taking steps to
avoid being photographed or filmed.

1) Under18s will not be left alone with a photographer at any time.

m) A head teacher or community group leader may be able to authorise consent for a group
of children being photographed for publicity purposes. Head teachers routinely obtain written
permission from parents to allow their children to be photographed whilst at school or
participating in activities, which the school are involved in. The teacher/leader must sign the
Council’s official consent form to accept responsibility on behalf of the parents, for the
children being photographedffiimed.

n) The copyright of any photographic images will remain the property of the person who has
taken the photograph as set down in law, unless there is an agreement to assign copyright to
a third party. Images created by a council employee as part of their work will belong
exclusively to the Council.




0) Where a member of the public or other agency applies for the use of a photograph
appearing on the Town Council's website, in the newsletter or other promotional material, the
person or agency will be referred directly to the photographer responsible for the work.

p) Photographs that are out of date or no longer usable will be destroyed appropriately by
shredding and deletion of the electronic version or archived.

q) The Council's official photographers will have been issued with the Council's Photography
Policy. The Town Clerk will approve all official photographers.

r) If photography is being commissioned and purchased from an external photographer, the
Council must be clear that it expects to purchase not just specific prints or uses of the
photograph, but rights to use the photograph where and when it pleases. To avoid any doubt,
the photographer will agree to these terms:

| hereby agree that Buckingham Town Council may use photographs commissioned and paid
for by them for any usage that they wish and for whatever time they wish. All photography
fees negotiated reflect that usage. As photographer, | do retain copyright to photographs
created and fransfer unlimited reproduction rights to Buckingham Town Council and any
partner agency. :

Civic Events

Pictures will be taken at civic events for printed and digital publicity and archiving purposes.
The photographer will be clearly identifiable as the Town Council's photographer. The Council
considers that any person who is present at Mayoral engagements is considered to have
given implied consent to appear in the background of any photograph or film. Individuals are
deemed to have given their consent by remaining at the event or location in which
photographs are being taken.

Photographs taken for non-publicity purposes

This Policy is not intended to apply to photographs taken by or on behalf of the Council for
day to day business purposes, such as event planning or recording purposes. Photographs
will be routinely taken by council officers for example, for recording event layouts, the
progress of developments, displays etc. Such photographs are unlikely to contain images of
individuals other than council officers and will not be released into the public domain.

Officers must be mindful that the Data Protection Act will apply where such photographs
contain images of individuals and are stored with personal details. They must be stored and
disposed of appropriately in accordance with the Act. For further advice, please contact the
Town Clerk.

In addition, this Policy and Guidance is not intended to apply to photographs taken by or on
behalf of the Council in the course of an investigation. Such images may be used as evidence
in court proceedings and therefore will be governed by separate evidential procedure rules.
You are advised to seek advice from the Town Clerk in relation to the storage and use of such
images.




Legal Situation

a) There are no restrictions on taking photographs in a public place of individuals whether
they are adults or minors.

b) There is no right to privacy in a public place although photographers are subject to the
usual libel laws in the same way as other citizens.

c) Equipment or film may not be confiscated, or images deleted by any person or Police
Officer unless a warrant for such action is issued.

d) The person taking a photograph retains the copyright of that photograph unless there is an
agreement to assign copyright to a third party.
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BUCKINGHAM TOWN COUNCIL
PROCESS FOR PRECEPT AND BUSINESS PLAN SETTING
Resources Committee
MONDAY 23rd September 2019

Contact Officer: Mr Paul Hodson, Town Clerk

1. Recommendations

1.1.1t is recommended that the Committee agrees for the Council to plan to adopt
a five-year budget and five-year business plan for 2020 -26, and that this is
initially developed by each of the four committees reviewing the aspects
relevant to their remit.

2. Budget

2.1.In recent years the Town Council has set a budget solely for the year ahead.
Whilst this is the requirement for precept setting, good practice would be for
the Council to set a budget for several years ahead. With elections taking
place in May 2020, it would be particularly helpful for new Town Councillors
to view a four or five-year budget to best understand the plans they have
taken on, and to enable discussions about possible changes to be fully
informed.

2.2.When setting a five-year budget, it will only be the coming year —i.e.
2020721, which will be set in stone. The following years will be subject to
revision in light of changes to the Council’s priorities and financial climate.

3. Business Plan

3.1.The Council’'s most recent Business Plan covered the period 2015 - 2018. It
is proposed to develop a Business Plan for 2020 — 2026, to cover the five
years of the councillors who will be elected in May 2020. Again, it will be
more helpful for counciliors to be provided with a Business Plan they can
discuss and change, rather than a blank sheet of paper.

3.2.The previous Business plan provided the Council with an Aim, Core
Objectives and Key Processes. The 2015-2018 Business Plan is included as
Appendix A. It is proposed to provide the Aim, Objectives and Processes to
each of the Council's four committees during the next round of meetings, and
to ask each committee to agree or suggest changes to the relevant parts of
the Plan to its remit. By considering the Plan alongside their proposed
budget, each committee will then be able to make recommendations which,
once combined, will provide Full Council with a new draft Business Plan for
consideration.
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BUCKINGHAM TOWN COUNCIL
RESOURCES COMMITTEE
MONDAY 23" September 2019

Allowances for Parish and Town Councillors

Contact Officer: Paul Hodson, Town Clerk

1. Recommendation

1.1.1t is recommended that Members note the report and, should they wish, raise

any particular issues to be taken into consideration by the Remuneration
Panel.

2. Request for Consideration

2.1.The recommended allowance level for Town Councillors is set by the District
Council's Remuneration Panel. Whilst this is not binding, the Town Council
has chosen to use the recommendation in the past.

2.2.An Independent Remuneration Panel will shortly be meeting to recommend a
scheme of member allowances for the new Buckinghamshire Council. This will
produce a single recommendation for all of Buckinghamshire. The Shadow
Authority has contacted the Town Council to ask whether there are any
particular issues that the Council wish to be taken into consideration by the
Panel before they begin discussions.

2.3.The Town Clerk has sent an initial response outlining the current allowance
paid to Town Councillors, and also suggesting that Town Councillors would be
unlikely to support a drop in the recommended allowance at a time when the
Shadow Council is looking to ask local councils to consider taking on more
services and increasing their engagement, for example through Community
Boards. Councillors are asked fo consider whether there are any further
comments they wish to submit.

3. Background

3.1.The last time AVDC'’s Remuneration Panel met was in 2015. The panel set
suggested allowance rates for town and parish counciflors. The pane! were
clear that the rates for town and parish councillors were in no way
compulsory. The Town Council accepted these rates at the Full Council
meefing of 5" October 2015. Allowances are only payable fo elected
counciflors, not to co-opted members. The Panel’'s recommendation is given
below. The amounts are based on District Councif allowances in 2015.
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Elacforate % of District Basic Amount per Councillor
£ {up to) (based on 2015 rates)

0-2500 2.5% 137

2501-5000 5.0% 274

5001-10000 7.5% 411

10007-15000 10.0% 548

15001-20000 12.6% 684

20001 -25000 15.0% 822

25001 and above 20.0% 1,096

3.2. At the time (2015), Buckingham'’s electorate fell in the 5001 - 10000 category,
so the rate was set at 7.5% of the District basic. This has been slightly
increased to allow for inflation since then.

3.3.In 2019 for the first time Buckingham’s electorate is over 10,000. This would
make councillors eligible to receive the slightly higher amount if the same
system is retained for 2020. At present Buckingham Town Council’s Allowance
Scheme for all elected Members is 487.20 per Councillor.




R/61/19
BUCKINGHAM TOWN COUNCIL

Resources
Monday 231 September 2019

Contact Officer: L.ee Philips, Estates Manager
Subject. Purchase of Electric Vehicle

1. Recommendation
1.1. That members agree to the purchase of a small fully electric van to replace the Nissan
Cabstar which has now been written off. To agree the purchase of vehicle B. the
Renault Kangoo ZE33 along with the additional equipment required; the sign writing,
chevrons, beacons and charging point. With the total funds required coming to £16,300
and a predicted £12,800 to be taken from the environment budget's forecast
underspends from the following budgets:

Code | Centre | Description Budget | Forecast Actual Funds
Spend Available
201 4155 Solar Panels Loan £7,844 £0 £7,844
Repayment
204 4124 Devolved Non- £20,353 £10,000 £10,353
Carriageway Works

2. Background
2.1.Following the Nissan Cabstar being involved in a road traffic accident the vehicle has
now been written off by the insurance company. At the time of writing no value for the
cabstar has been given by the insurance company but similar vehicles of the same age
are valued at approximately £3,500.

3. Information
3.1.Following a review of options with the Green Spaces Team, it is proposed that the best
vehicle is to replace it with would be a van. This would enable strimmers and mowers
to be transported, and stored securely and out of site when not in use. Along with the
new tipper and the 4x4 this would provide all the transport requirements the team face.

3.2. A fully electrical small van would be the most suitable for the teams needs Due to the
small daily mileage and short journeys carried out (usually less than 15 miles per day)
an electrical vehicle would be suited to these type of journeys, with the huge additional
benefif of having zero emissions. This would support the Council's action plan to tackle
climate change.

3.3.A wide range of manufacturers are promising to bring electric vans to the market in
future months and years, however there are fewer options currently available.




3.4.An additional constraint is the need to obtain a vehicle with an acoustic alert. One issue
with electric vehicles has been concern that they pose a risk to cyclists and other road
users by being too quiet. On 1 July, the new Regulation on the Sound Level of Motor
Vehicles came info force. This stipulates that any private or commercial hybrid or EV
with four or more wheels must have an acoustic vehicle alert system working at up to
just over 12mph.

4. Vehicle Options
4.1.The Government are currently providing a grant to cover 20% of the cost of “plug-in”
vans. This grant has already been applied to the costs below (i.e. the costs listed are
the actual cost to the Council after the grant has been applied).

4.2.Buying outright is cheaper in all cases than the lease options available.

Purchase Vehicle Battery Range Acoustic
Cost {with | Warranty Warranty from full | Vehicle
government charge Alert
grant) (miles} System -
makes
noise up
to 12mph
A | Nissan e-nv20{0 £21,740 5 vyear/60k | 8 years/100k | 124 Yes
miles miles
B | Renault Kangoo ZE33 £13,995 3 5 years/60k | 168 Yes
years/100k | miles
miles
C | Citroen Belingo Electric | £15,866 3 8 year/60k | 106 No
L1 years/100k | miles
miles
D | Peugeot Partner Electric | £14,700 3 8 vyears/60k | 106 No
L1 years/100k | miles
miles

4.3.The recommended vehicle is the Renault Kangoo ZE33 due to having the most
competitive price and the fact that it has the safety feature of the Acoustic Vehicle Alert
system to warn pedestrians of the vehicle at low 'speeds which some of the other
vehicles do not. While it has a battery warrantee of five years rather than eight, the cost
reflects this. It is likely that in five years’ time better quality products will be available.

4.4. The recommended vehicle has been tested to ensure that the strimmers and mowers
used by the team would fit comfortably.




5. Additional Costs - (Same for all vehicles)

Preferred option - 7kw wall
mounted charger so vehicle can
be charged in approx 6 hrs. This
is subject to availability of OLEV
grant (max £500) and if timer can
be fitted to get night-time tariff to
ensure EV charged at cheapest
rate possible.

Alternative option - 3 pin
plug  adapter charger,
charges in approx. 12 hours.
Purchase cost £500. Will
need also need re-wire so
socket is in correct location
for vehicle. Timer also
required.

Charging Point £1500 -
maximurm
budget
required.

Chapter 8 - Rear | £395.00

Chevrons and sign

writing

Chapter 8 - | £410.00

Flashing beacons

including fitting




