BUCKINGHAM TOWN COUNCIL

TOWN COUNCIL OFFICES, CORNWALLS MEADOW,
BUCKINGHAM. MK18 1RP

Telephone/Fax: (01280) 816 426

Email: office@buckingham-tc.gov.uk
www. buckingham-tc.gov.uk

Town Clerk: Mr C. P. Wayman

Tuesday, 05 June 2018

Councillor,

You are summoned to an Extra-ordinary meeting of the Full Council of Buckingham Town Council to
be held on Monday 11" June 2018 at 7pm in in the Town Council Chamber, Cornwall’s Meadow,

Buckingham.

C/ﬂh’ﬂ

Mr C. P. Wayman
Town Clerk

Please note that the Extra-ordinary Full Council meeting will be preceded by Public Session lasting
for a maximum of 15 minutes, in accordance with Standing Order 3.1.

AGENDA

1. Apologies for Absence
Members are asked to receive apologies from members.

2. Declarations of Interest _ E
To receive declarations of any personal or prejudicial interest under consideration on this agenda
in accordance with the Localism Act 2011 Sections 26-34 & Schedule 4.

3. Annual Governance Statement Appendix A
To review and agree The Annual Governance Statement

4. Accountant’'s Statement 2017/18 Appendix B
To agree The Accountants Statement 2017/18

To: All Councillors

Buckingham .. LOCAL CQUNCIL
: AWARD SCHEME
QUALITY GOLD

i f W24
TR Twinned with Mouvaux, France

Members are reminded to declare any prejudicial interest as soon as it becomes apparent




~ Appendix A

Local Councils, Internal Drainage Boards and other

‘Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To he completed by
all smaller authorities* where either the higher of gross income or gross

expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authorities that either:

+ are unable to certify themselves as exempt; or

+ have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Refurn 2017/18
1. Every smaller authority in England that efther recaived gross income or incurred gross expenditure

exceading £25,000 must complete Part 3 of the Annual Gevernance and Accountability Return at
the end of each financlal year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

« The annual Internal audit repott is compieted by the authority’s internal auditor.
+ Sections 1 and 2 are to be completed and approved by the authority.
« Sectlon 3 Is complated by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accouniing Statements, and both must be approved hefore 2 July 2018.

4. An authorlty with either gross income or gross expendiiure exceading £25,000 or an authorlty with
neither income not expendiiure exceeding £25,000, but which is unable to certify ltself as exempt, or
requesting a limited assurance review, must send to the external auditor;

« tha Annual Governance and Acsountabliity Return Sectlons 1, 2 and 3, togsther with

« 3 bank reconciliation as at 31 March 2018

« an explanation of any significant year on year varlances in the accou ntmg statements

« your notification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audit Report 2017/18
Unless requasted, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.
Once the external auditor has completed and s able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return Including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public webslte,
uncer the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

+ Saction 1 -Annual Governance Statement 2017/18, page 4

« Section 2 — Accounting Statements 2017/18, page 6

+ Section 3 — The Exfernal Auditor Report and Certificate 2017/18, page 6

« Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.
It is recommended as best practice, to avoid any petential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3,

" The Annual Governanca and Accnuntablllty Return constitutes fhe annugl feturn referred to inthé Accounts and Audit Reguimfions2015.2.°
Throughoul, lhe words sxtemal audilor have 1ha same maanmg as the words Ioca[ audltor in tha Accaums and Audit Ragulatlana '2___‘_5 =

*far & complote ﬁstof bodfes that may be smaf.'e: author:tres refer {o schedu.‘e 2 to Local Audf! and Accountabiiity Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

» The authority must comply with Proper Practiess in completing Sections 1 and 2 of this Annual Gevernance and
Accountability Retumn, Proper Practices are found in the Practiticners' Guide* which Is updated from time tc time
and contains evarything neaded to prapare successfully for the financial year-end and the subseguent work by
the external aucditer.

Maka sura that the Annual Governance and Accountabllity Return s complete {l.e. na empty highlighted boxes),
and is properly signed and dated, Avold making amerdments to the compieted Annual Govaernance and
Accountability Retumn. Any amendmeants must be approved by the autherity, proparly Initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return containg unapproved or unexplainad

amendmenis, it may be returned and additional costs will be incurred.

* The authority should receive and note the annual Internal audit repart prior to approving the annual governance
staiemeant and before approving the accounts.

+ Use the checklist provided balow to review the Annual Governance and Accountability Retum for completeness
hefore sending it to the external anditor,

+ Do not send the extemal auditor any information not spaclfically requested. Howevar, you must inform your
sxternal auditor about any changa of Clark, Responsibls Finance Officsr or Chairman, and provids ralevant emall
addrasses and telephone numkbers,

* Make surs that the copy of the bank reconcillatlon ta be sant to your external auditor with the Annual Governance
and Acocountability Raturn covers all tha bank accounts. If the authority holds any shart-tarm Investmants, note thelr
value on the bank reconciliation. The extarnal audltor must be able to agrea the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §). An sxplanation must be provided of any difference between Box 7 and
Box 8. More halgp on bank reconclliation fs avallable in the Practiticners’ Guide*,

» Explain fully significant variances in the acceunting staternents on page 5. Do not just send a copy of the detailed
accounting records Instsad of this explanation. The external auditor wants to know that you undarstand the reasons
for all variances, Include complete numerical and narrative analysls to support the explanation.

+ If the external auditor has to review unsolicited information, or receives an [ncomptete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

» Make sure that the accounting statements add up and that the balance carrled forward from the pravious yesr
(Box 7 of 2017) equats the balance brought forward In the currant year (Box 1 of 20118).

» Please enter the authority's name only in Saction 3 on Page 6, Do not complete the remainder of that section,
which Is reserved for the external auditor.

+ The Rasponsible Financla! Offlcar (RFQ), an behalf of the authonty, must s&t the commencement date for the
exercise of public rights, From the commencement date for a singls pericd of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFQ sets it must include a common
inspection peried — during which the accounts and accounting records of all smaller authorities must be avallable
for publle inspection — of the first ten working days of July.

» The authorily must publish the information raquirad by Regulation 15 {2), Accounts and Audit Regulations 2015,
including the period for the exercige of public rights and the name and address of the extsrnal auditor.

Have all highl?ghte boxas have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been providad for the external auditor?

internat Audit Report | Have ail highlighted boxes have been completed by the intermal auditor and explanations provided?| .-
Section 1 For any statement to which the responsas |s 'no’, ls an explanation provided? ‘

Saction 2 Has the authority's approval of the accounting statements baen confirmed by
the signature of the Chalrman of the appraoval mesting?

Has an explanation of significant variations from laat year to this year been provided?
The bank reconclliation as at 31 March 2018 is agreed to Box 87
Has an explanatlon of any difference betwsen Box 7 and Box 8 besn provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority Is a sole managing
trustee? NB: do rot send trust ascounting statements unlass requested or instructed,

All sections

) ‘More gu;dance or compfeting this annual foturm s availabied'm Governance and Accodntabmty for‘Sma
“in England ~ a Practitioners’ Gulde'to Proper Practices, Which cdn be downloaded from nalebo
-'wwwslccco ukor fram wwwada org uk : e
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Annual Internai Audit Report 2017/18

This authority’s internal auditor, acting independentty and on the basis of an assessment of rigk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial ysar ended 31 March 2018,

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarlsed in this table. Set cut below are the objectives of internal control
and alongside are the internal audit conclusions on whether, In all significant respects, the control
objectives were being achleved throughout the financial year to a standard adequate to meet the

needs of this authority.

A. Apprriate ccuning records have been proerly kepttlroughout he financlal year.

B. This authatity compllad with its financlal reguiations, payments were supported by involces,
all expendiiure was approved and VAT was appropriataly acecuntad for,

C. This authorlty assessed tha signlficant risks to achieving Its objectives and reviewed the
adequacy of arrangements {0 manage thezs.

D. The precept or rates requirement rasulted from an adequate budgstary process; progress against |- i |+
the budget was regulatly monitored; and reserves were appropriate.

E. Expactad Income was fully recelved, based on corract prices, properly racordad and promptly
banked; and VAT was appropriately acccunted for.

F. Petty cash payments ware properly supported by recmpts al! petty cash expenditure was
approvad and VAT appropriately agcounted for,

G. Balarias to employees and allowances to mambers wers pald in ascordancs with this authorlty's
approvals, and PAYE and NI raquirernents wers properly applied,

H. Assat and Investmenits registers were complete and accurate and properly maintained.

I, Periodic and year-end bank acsount reconcllations were properly carrisd out,

J. Accounting statemants prepared during the year were prepared on the comrect accounting basis
{receipts and payments or income and expanditura), agreed to the cash book, supportad by an
adequata aydit trail from underlying records and where appropriate debters and creditors were

properly recordad,

K. (For local councils only)

Trust funds (including charitable) — The councll mst its responsibllities as a trustes.

For any other risk areas identified by thls authorlty adequate conirols existed (list any ofher risk areas on separate sheets
if needad).

Date(s) Intarnal audit undertaken Name of person who carrlPd out the Internal audt A Sh Mi?ﬁ&i d-Roberis
2 o f ol o 14/ 05{ a I.m*fmzhimg Solutions 144

Signature of person who . ‘ 4 Qﬂ cha? Sate [ / o5 /‘%

carried out the internal audit

fnext planned or, it coverage is not required the annual tntemal audlt report must ekplaln why not (add Baparate sheets if needed).
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

our responsibliity for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Ascounting Statements. We confirm, to the bast of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that,

1. Wa have put in plee arrangmants for effective financial | . 7| prepared fts accounting statements In accardance
managament during the year, and for the preparationof | * / Sl ] with the Accounts and Audit Regulations.
lhe accounting stalemanta.

2. Wa maintained an adequate systam of internal control ‘ \‘/

macle proper arrangaments and accepted rasponsibiiity
for safsguarding the public noney and reseuress in
| #s charge.

-. | has only done what It has the legal pover lo do and has
| complfed with Proper Practices In tloing sa,

inciucing meesures designed to pravant and deiect fraud
and corruplion and reviewed Its effactivenasgs.

3. We took all reasonable steps to assura ourgeivas
that thara ara no matters of actual or potential
non-compltanca with laws, regulations and Propar A
Practices that could have a signifisant flnanclal effect T
on tha ability of this authority to conduct its : \/ !
businass or manage fs financas,

4, We providad proper opportunity durlng the year for
the exarcise of efectors’ rights in accordance with the \//
raquiremants of the Accounts and Audit Reguiatlons. ¥

5. Wa canied oul an assessment of the risks facing thls

.1 during the year gave all persons interested the opportunity to
" | inspect and ask gquestions aboul this authority's accounts.

considered and documented the financial and other risks it

auiharity and look apprapriate sleps to manage those _" ‘ . | faces and dealt with tham properiy.
tlaks, Including the Intraduction of Intamal controls and/ar | - . | v/' !
externai Insurance coverwhere required. o

8. We maintained thraughout the year an adequate and / arranged for & compelent person, independent of the financlai
affective system of internal audit of the accounting Vv controls and procedures, fo give an abjective view on whether
records_ and contre! systems. intarnal contrals meet the neads of this smaller authority.

7. We look appropriate action on all mattars raisad . / | rasponded to matters brought lo its attention by intarnal and
in raperts from Internal and external audit. A axternal awdit

8. We considered whether any fitigation, llabllities or , ‘ discinsed everything it should have about its business autivity
commitmanits, events or ransactions, ocouring efther - : during the year including events laking place affer the yeer
during or after the year-end, have a financial impact on - end if ralevant.

this authority and, where approgriate, have Included them
in the accounting statemeants.

8. (For local counclls only) Trust funds including
charitable. In oLr capacity as the sale managing
truatee we dischargad our accountability
responaibitities for the fund(s)assets, including
financial reporting and, if required, indapendant
axaminatian or audit,

*Please previde explanations to the external auditar on a separate shest for each ‘No' response. Describa how the authority
wili address the weaknesses ldentified.

as met all of its rasponsibitities whera it le a sole
d managing frustee of a local trust or lrusts,

pard

This Annwat Governance Statement is approved by this Signed by the Chalrman and Clark of the meeting where
authority and recorded as minuta refersnoe: approval is given:

Chairman
dated - - - : - | Clerk

Other Information required by the Transparency Codes (nof part of Annual Governance Statement)
Authority web address
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Section 2 — Accounting Statements 2017/18 for

P!ease roinid aﬂ ﬂgures o nearest£1,0o. pave.ar
{ and-report £0.0r Nil balances. Al f lires

R agrée. to'underlymg finaricial recaitls;

1. Balances brought -~ SO .| Total balences and reserves al the begmnmg of the year

forward 3 oly 2. 0B85 : as recorded in the financial records. Value must agree fo
- A LR IR | Box 7 of previcus year.
2. (+) Preceptor Rates and | T ' : Total amount of precept {or for DBS rates and levias)
Levies éa“?! [, © 6717735, 0710, | recaved or receivable in the year. Exclude any grants
' o s T T received,

3. (+) Total other recelpis T o Total income or rageipts as racordsd in tha cashbook less

L, ST L Aii, 199 | the precept or retesflevies raceived (line 2). Inciuda any
i R .| grants receivad.

4, (-) Staff costs Toial expenditure or payments made o and on behalf of
" ) ¢ | afl smployaes. Include selaries and wages, PAYE and N!
5 OO D2\ B(ﬂ 658 | (employses and empioyars), pension contributions and

' oo .| employment expanses.

8. {-) Loan Interest/capital o Total expenditure or payments of capital and interest
repayments L{,  Tlomn. L t"”[ oR made during the year on the authority's batrowings (if any).

8. (-) All other payments o | | Total expenditure or payments as recorded in the cash-

~ ‘53( i ':9"1 ’b"} 1+, 0 2) ‘::) .| book less staff costs (iina 4) and loan Interest/capital
. ‘ ‘ | repayments (line 5).

7. (=) Balances carrled S ' : Tolal balances and reserves at the end of the year. Must
forward W8S HRO 123D, 39D | qual (142+3) - (4+5+6).

8. Totalvalus of.cash and : ) The sum of all current and depasit bank agcounts, cash
short term investments 195, 15 2)”"1 Tt 2% | hoidings and shart term investments held as at 31 March -

o - To agree with bank reconciliation. -

8. Total fixed asssts plus . . S The valug of all the properfy the authority owns - it s made
lang tarm Invastments b bl 3R |, 894, O up of all s fixed assets and fong term Investments as at
and assets { 31 Marci.

10, Total barrowings o oy The cutstancling capital balance as at 31 March of a/f loans

- 2 6. o [“’f 537 from third parties (ingludling PWLE).

11, (For Lecal Counclls Only) Disciosure nota
ra Trust funds {including charitaie)

The Council acts as sofe frustes for and is raspensible for
N managing Trust funds or assels.

1 not include any Trust transactions.

N.B. The figures in the accouniing statements above do

| cartify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accolintability Return present faitly the financial position
of this authority and its incoma and expenditure,

or properly present receipts and payments, as the case
may he.

Signed by Respongible Financlal Offlcer

Date

{ gonfirm that these Accounting Statements weve
approved by this authority on thls date:

and recorded as minute referance:

Slgned by Chalrman of the meeting where approval of the
Accourting Statements ig given
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Section 3 ~ External Auditor Report and Certificate 2017/18

I respect of

1 Respective responsibilities of the body and the auditor

This autherity is responsible for ensuring that Its financial management is adequate and effective and that

it has a sound system of internal control, The authority prepares an Annual Governance and Accountability

Retum In accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018; and

» confirms and provides assurance on those matters that are relevant to our dutles and respansibllities as
extarnal auditors. : o

Our responsibility Is to review Sections 1 and 2 of the Annual Governance and Accountabliity Retum in accordance

with guidance issued by the Nationa! Audit Office {(NAO) on behalf of the Comptroller and Auditor General

{s@e note below). Our work does not constituta an audlt carred out in accordance with International Standards

on Auditing (UK & Irsland) and does not provide tha same lfevel of assurance that such an audit would do.

2 External auditor report 2017/18

{Excopt for tha mattars reponed below)* on the basls of aur reviaw of Sections 1 and 2 of the Annual Governanes and Acsountabilify Raturn, In
our opinion the Information In Sections | and 2 of the Annual Governance and Accountabllity Return Is in socordanse with Proper Practices and
rio olher malters have coma to our altention giving cause for concern that relevant lagislation and regulatory requiraments have not baen met.

(4delete as appropriats),

{continua on & separaie sheet If requirad) .

Other mattars not affscling cur opinlon which we draw to the attention of the authary:

(conlinue on a separate sheet If required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sactions 1 and 2 of the Annual Goverhance and
Accountability Return, and discharged our responaibifities under the Local Audit and Accountability Act 2014, for

the year endsd 31 March 2018.

“We do net certify completion bacause:

External Auditor Name

External Auditor Signature Date

*Note: the NAQ Issued guidance applicable io axternal auditors’ work on imited assuranca rewews for 2017/18 in Audltqr o
Guldance Note AGN/OZ . The AGN Is available from the NAO websns {www.riao. org. uk) . . T o
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Appendix B

Section 2 - Accounting Statements 2017/18 for

1. Balances brought -~ e Toted ba!anaes and resgrves at tha baginn!ng of ms ysar

forward ?) ol H3 Q| B85 A0 | asrmeorded in the financial records. Value must agree to
; Yoy . 7| Box 7 of pravious year.
2. (+) Preceptor Ratesand | - Total amount of precept (or for IDBs rates and levias)
Levies éﬂ I, 6717739, OO | rsceived or raceivable in the year. Exc.fude any grants
. _ .. .- | received.
3. (+) Total other receipis . : C Total income or recelpls as recorded in the cashbook less
Dty S0 | ik, 199 | ihe precept or ratesfievies raceived (line 2). Include any
- .| grants racelvad,
4, («) Staff costs ‘ Total expsnditure ar paymants made to and on behalf of
) .1 all employees. Include salarles and wages, PAYE and NI
5 QO: s\ |3 bql 658 femployaas and employers), pansion contributions and
: | employment expenses.

5. (-) Lean interest/capital . ‘ ‘ Total axpendifure or payments of capltal and interest
repaymeants H- ;e Y8 r”"[ o) made during the year on the authority’s borrowings (If any).

8. (-) All other payments . o | Total expenditure or paymants es recartied in the cash-

~ 550,16 LATH, 03 S | boak less staff costs (ina 4) and loan intersst/capital
‘ | repayments (fine B).

7.{=} Balances carrled | Total balances and reserves at the end of the year. Must
forward V8% 201293, 395 | gqual (14243 - (4+5+5).

8. Total value of cash end . . ' The sum of all current and tlsposit bank accounts, cash
shortterminvestments | 195, M SW. | 3T, { A% | holdings and short term investments hefd as at 31 March ~

. To agree with bank raconciliation,

9, Total flxed assels plus . . vy g | The value of all the praperty the authorfty owns - if is mada
long farm Investmants L, bk, 3K B3N OO | up of all fts fixed asssts and long term investments as at
and assets ' 31 March.

40. Tota! borrowings : .y The outstanding capital balance as at 31 March of alf loans

D8 60N | Db DB | tom third paries (including PWLE).

11, (For Local Counclls Oniy) Disclosure note & v The Councll acts as sole frustee for and Is responsible for
ra Trust funds (including charitabla) managing Trust funds or assels.

‘ » 1 N.B. The figures in the accounting statements above do
/ not include any Trust fransactions.

| cortify that for the year snded 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present falrly the financial positien
of this autharity and ita incoms and expsnditure,

or propetly prasent receipts and payments, as the case
may be.

Signed by Responsibie Financial Officer

Date

| confirm that these Accounting Stataments wers
appravad by this authority on this date:

and racorded as minute reference;

Slgned by Chairman of the meeting whare approval of the
Accounting Statements is given
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Section 3 ~ External Auditor Report and Certificate 2017/18

in respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authorlty prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which;

* summarises the accounting records for the year ended 31 March 2018, and
* confirms and provides assurance on those matters that are relevant to our dutiss and responsibilities as

external auditors. , _
QOur responsibiiity is to review Sectians 1 and 2 of the Annual Gavernance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behaif of the Comiptroller and Auditor General
(see note below). Our work daes not constitute an audit carrfed out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

{Except for the malters reportad beiow)* on the basls of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, In
aur apinlon the Infermation in Sections 1 end 2 of the Annual Governance and Accountabilily Return is In acoardanies with Proper Practices and
no other matters have come to our altention glving calse for concarn that relevant legislation and reguiatary requirarments have not haan met.

("defeta as appropriate).

{continue on & separate sheet if required)

Other matters not affecting our opinicn which we draw to the attention of the autharity:

{continua on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibiiities under the Local Audit and Accountability Act 2014, for

the ysar endad 31 March 2018,

*We do not cerlify compietion because:

Extarnal Auditor Name

External Auditor Signature Date
*Note: the NAD issued guidanice epplicable to external auditors’ wark on limited assurance reviews for 2017/18 inAuditor - .
[Guidance Note AGN/0Z. The AGN Is avallable from the NAO websits (wwwinao.orguk) * =~ . - 0 7
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